TITLE:  Cornell Notes (Year 1)

RATIONALE:  This first year AVID teacher workshop will explain the importance and purpose of Cornell notes while clarifying its format.  Teachers will also be given the chance to create their own rubric for a reflection, discuss how to introduce notetaking, and practice evaluating student notes.

PURPOSES:

1. To explain the importance and purpose of Cornell Notes

2. To identify the differences between conventional notetaking format and Cornell Notetaking

3. To construct a rubric for a reflection/summary

4. To discuss how to introduce note taking to AVID students

5. To evaluate students notes with their new knowledge

TOTAL TIME:  1 1/2 hours

TYPE OF MEETING: Professional Development Workshop
	Time /Materials
	ACTIVITY
	Person Responsible

	Start - 5


	Welcome and Introductions


	

	6 - 15
	Warm up Activity

· Quickwrite - Place on the overhead/board the statement, "When and/or how were you taught to take notes?"  Give 5 minutes to write

· Take comments


	

	 16-26


	
What is the importance of notetaking?

· Let your participants tell you.  Ask them and write comments on overhead/board
· Should mention notetaking increases retention, involvement with information and availability of study material that can be used in a variety of ways.

	

	26 - 40

· STAR Notetaking Strategy

· Common shortcuts

· Format of Cornell Notes

· Cornell Note paper


	Cornell Notetaking

· Place STAR Notetaking Strategy on the overhead.  Review all parts.  If large number of the participants is familiar with Cornell notes, only review items that make Cornell notes different from conventional notetaking.
· While discussing the Take Notes section, refer to the Common Shortcuts handout
· Using the handouts, Format of Cornell Notes and an example of blank Cornell Notepaper explain the format of Cornell notes.  Be sure to mention that Cornell notes can be taken on binder paper by just drawing the lines.

	

	41 - 1 hr 

· Reflection Rubric
	Reflection Rubric

·  Also referred to as the summary, this is the hardest part of the Cornell Notetaking Process for students to learn.  

· Place participants in groups of 3-5

· Refer to the Reflection Rubric handout and ask the groups to read the definition of a reflection and create a three point rubric for evaluation purposes.

· When finished ask the groups to read their three rubric requirements and see if the large group can come to a consensus.  

· Try so see if the group can finish with an agreed upon rubric.  


	

	1 hr - 1hr 15 

· Examples Notes 1-4
· Notetaking Checklist
· Cornell Notes Rubric

	Evaluating Notes Practice

· Explain 2 ways to evaluate notes will be shown
· Refer participants to the Notetaking Checklist and the Cornell Notes Rubric and  explain
· Assign each group one of the Examples Notes to evaluate with both of the above methods
· Discuss evaluations and methods

	

	1 hr 15 - 1 hr 25
	Introduction of Cornell Notes
· Explain to the teachers that teaching Cornell notes to the students can be done in a few ways.  
· Here is an example, teach Cornell notes just like the group did today, but instead of having the students create a reflection rubric, show the students your completed rubric.  Continue with evaluations of example notes and that can be followed by having the students take just one page of notes - perhaps for just one class - until command of the form seems strong.   Check their form with your chosen evaluation tool.  Finally increase the # of notes to 1 page per class per week.  
· DON'T FORGET TO CONTINUE EVALUATING AND REINFORCING THE IMPORTANCE OF GOOD NOTES!

	

	1 hr 25 - 1 hr 30
	Questions and Reflection 

· Ask participants to reflect on workshop
	


