TITLE:  Cornell Notes for any new site or program 


RATIONALE:  This teacher workshop will explain the importance and purpose of Cornell notes while clarifying its format.  Teachers will also be given the chance to create their own rubric for a reflection, discuss how to introduce notetaking, and practice evaluating student notes.  In addition, teachers will be provided time to apply their knowledge to an upcoming lesson. 

PURPOSES:

1. To explain the importance and purpose of Cornell Notes with regards to Effect Size

2. To identify the differences between conventional notetaking format and Cornell Notetaking

3. To construct a rubric for a reflection/summary

4. To discuss how to introduce notetaking to AVID students

5. To evaluate students notes with their new knowledge

TOTAL TIME:  8-10:30 A.M.—but there is pull out from this activity.  So plan for 2 hours.

30 participants per group.

TYPE OF MEETING: Professional Development Workshop

Prior request of attendees:  please bring a lesson for an upcoming unit that can be supported by the use of Cornell notes for which time will be provided to plan.
	Time /trainer’s packet
	ACTIVITY
	Participant Packet Content

	8:00 


	Welcome and Introductions


	Cover Page

	8:05 

· Quickwrite questions
	Warm up Activity

· Quickwrite - Place on the overhead/board the statement, "When and/or how were you taught to take notes?"  Give 5 minutes to write

· Take comments


	

	 8:15

· Cartoon


	
What is the importance of notetaking?

· Let your participants tell you.  Ask them and write comments on overhead/board
· Should mention notetaking increases retention, involvement with information and availability of study material that can be used in a variety of ways.

	· Cartoon

	8:20

· What is Effect Size-

· Summarizing and Notetaking

· Research-based Strategies


	Effect Size:  importance there of: # 1 Strategy  

· In addition to what they mentioned above explain the importance of note-taking through Marzano's Effect Size.
	· What is Effect Size-

· Summarizing and Notetaking-

· Research-based Strategies



	8:30 –8:50

· History of Note taking

· STAR Notetaking Strategy

· Cornell Notes T chart

· Cornell Note paper

· Common shortcuts

· 3 Levels of Questioning

· Three story intellect-

· Methods of questioning-Bloom

· Evaluating Notes

	Cornell Notetaking

· Review history of Cornell Notes

· Place STAR Notetaking Strategy on the overhead.  Review all parts.   After review of Cornell Notes STAR strategy, ask group to complete T chart noting differences between traditional notetaking and Cornell. 
· Be sure to mention how to use Cornell notes for review and test preparation.
· Focus briefly on the left hand side:  Levels of questioning—Levels 1/2/3 
· Refer to Cornell note paper and review, followed by reference to the Common Shortcuts handout, which teachers will need to instruct depending on student knowledge.
· Refer to Evaluating Notes Handout.  Point out “How can I reinforce class notes?” section

	· STAR notetaking strategy

· Cornell Notes T chart

· Cornell Note paper

· Common Shortcuts

· 3 Levels of Questioning

· Three story intellect-

· Methods of questioning-Bloom

· Evaluating Notes


	9:10

· Evaluating Notes

· Reflection Rubric

· Blank overhead
	Creating a Rubric for the Reflection

· The hardest part for students to understand is the summary/reflection.  So to aid in this process, we are going to complete a Reflection Rubric, which can assist your students in this effort. 

· Turn to the Reflection Rubric handout and ask the participant to read the definition of a reflection.

· Then ask teachers individually to complete the bottom half of Evaluating Notes by thinking of four criteria that generates a quality reflection.  

· Place participants in groups (depending on total number of participants—3 or so)

· Next, ask the participants to share their criteria to the group out loud. Then group must select top three and place on Evaluating Notes

· When finished ask each group to read their three rubric requirements and see if the large group can come to a consensus.  (Share out ideas using collaborative strategy NOVEL IDEAS—once idea given next group must find a new one.)

· Facilitator—must record ideas on overhead 

· Once recorded and see number, then return to group process and decide which three are most important for your school/department. 

· Place the final three on the Reflection Rubric overhead in the components column

· Next Try so see if the group can finish with an agreed upon rubric by specifying descriptors desired for 3-2-1. (THOUGHT-JUST DO 3, AND MOVE ON.  Can note that the development of a 2 and 1 could be a class activity completed by students for further clarification). 
 
	· Evaluating Notes

· Reflection Rubric



	9:45

· Examples Notes 1-4
· Notetaking Checklist
· Cornell Notes Rubric

	Evaluating Notes Practice

· Explain 2 ways to evaluate notes will be shown
· Refer participants to the Notetaking Checklist and the Cornell Notes Rubric and explain
· Assign each group one of the Examples Notes to evaluate with both of the above methods
· Discuss evaluations and methods

	· Examples Notes 1-4
· Notetaking Checklist
· Cornell Notes Rubric

	9:45
	· Teachers are given time to prepare a lesson/materials using Cornell for an upcoming unit.

	

	10:15 
	Questions and Reflection 

· Ask participants to reflect on workshop
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