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PREFACE 
 
California Education Code Section 48200 requires everyone between six and eighteen years of age to 
attend school, except for those who have graduated from high school, passed the California High School 
Proficiency Exam (CHSPE) and obtained parental permission to leave or are subject to specific waivers. 
In our state and county, however, many students with poor attendance or behavior are dropping out of 
school. Some children never enroll in school or do not re-enroll after a move. Quick and effective action 
is needed to stop this trend. Truancy and excessive absenteeism are not new problems, but they are costly, 
long-term problems for the students, school, and the community.  
 
Prevention and early intervention are the most effective strategies to improve school attendance and 
reduce truancy. Building a positive and inviting school climate, communicating high expectations for 
attendance and involving parents, students and staff in these efforts are the basics for achieving school 
attendance goals. Consistent efforts should be made at the classroom and school level before referring 
families to the district level or to the courts.  
 
For pupils with continued attendance or behavioral problems, the School Attendance Review Board 
(SARB) process is a systematic, collaborative approach to meeting their needs. EC Sections 48320-48325 
provide the structures for the School Attendance Review Boards (SARBs) at the district level to create a 
safety net for students with persistent attendance or behavior problems. A district (or districts) desiring to 
form a local/District SARB must contact the County Office of Education SARB Chairperson1 requesting 
permission to form such a body.  
 
District SARBs, composed of representatives from various youth-serving agencies, schools, law 
enforcement and the courts, work to develop new ways of coordinating school, community and home 
efforts. They help students and their parents or guardians solve school attendance and behavior problems 
through the use of available school and community resources.  
 
Although the goal of SARBs is to keep students in school and provide them with a meaningful 
educational experience, SARBs do have the power, when necessary, to refer students and their parents or 
guardians to court.  In Sonoma County the districts, county office of education, district attorney’s office 
and the courts have developed an effective protocol for referring students and their parents or guardians to 
the court system when the SARB directives are not followed (EC Section 48290). If all other methods are 
exhausted and a case eventually requires court intervention, it will be imperative that the school and 
district followed the Sonoma County protocol.  
 
This Handbook provides guidance and practical tools for those involved in the SARB process. Please use 
the forms, letters and templates you find in the appendix to conduct your SARB business. 
 
The Sonoma County SARB meets quarterly at the Sonoma County Office of Education. The County 
SARB provides consultant services to the District SARBs and serves as a liaison to the Sonoma County 
District Attorney’s Office and the courts. 
  

                                                
1 Lynn Garric, Sonoma County Office of Education, Safe Schools Project Director, (707) 524-2802                  
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PREVENTION 
 
Why Prevention is Important 
The SARB process begins with prevention: the most effective and cost-saving manner to 
increase school attendance. Prevention activities also create connections to school, promote 
school safety, and set high expectations with accountability, which are essential to successful 
academic outcomes. 
 
Attending school regularly is important to ensuring children develop good attendance habits and 
a strong foundation for subsequent learning. During the early elementary years, children are 
gaining basic social and academic skills critical to ongoing academic success. Unless students 
attain these essential skills by third grade, they often require extra help to catch up and are at 
grave risk of eventually dropping out of school. Furthermore, the educational experiences of 
children who attend school regularly can be diminished when teachers must divert their attention 
to meet the learning and social needs of children who miss substantial amounts of school.  
 
What constitutes an absence? Any full day absence and any tardy of more than 30 minutes count 
as an absence. Several 30-minute tardies in the same school-day still count as only one absence 
for the purposes of SARB. 
 
Chronic absences in kindergarten are associated with lower academic performance in first grade 
for all children regardless of gender, ethnicity or socioeconomic status. By 6th grade chronic 
absence is a clear predictor of drop-out. By 9th grade, missing 20 percent of the school year is a 
better predictor of dropping out than test scores. 

Early intervention means intervening in the early grades AND early in the school year. Patterns 
of absenteeism and truancy can often be detected in the first weeks and months of the school 
year. Addressing the first instances of absenteeism can uncover problems, support families and 
help students get back on track before they slip behind academically and become disengaged or 
discouraged at school. 

Truancy in middle and high school grades is a risk factor for substance abuse, delinquency, teen 
pregnancy, and school dropout. The longer it is allowed to continue, the more it places students’ 
academic careers at risk and can affect credit completion, graduation and employability. 
 
Early monitoring of absence and using it as a trigger for intervention, can help schools, 
community partners and families to address social and academic needs and to insure every child 
has the opportunity to reach his or her potential. 
 
Leadership and the School Environment 
Prevention starts with an effective school board policy on attendance. Such a policy reflects the 
philosophy that school attendance is important to all staff, students, and parents, and that policy 
supports the involvement of staff members in maintaining high attendance rates. The policy 
includes a formal means by which good student attendance is recognized and encourages school 
accountability for attendance rates. When governing boards in counties and school districts 
develop attendance policies, they should acknowledge the vital role families hold in promoting 
school attendance. Solutions to attendance problems must include the family and must support a 
collective approach to insuring that youths attend classes and benefit from their education. 
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Finally, the board policy should acknowledge that attendance is a community concern and 
encourage schools to collaborate with other agencies, including law enforcement agencies, to 
participate in a SARB program.  
 
Board policy and administrative regulations should: 

1) Establish the district SARB and acknowledge its role in preventing and addressing 
attendance and/or behavior problems; 

2) Allocate resources to attendance efforts and SARB; 
3) Set a time frame for clearing absences; 
4) Set limits on the number of absences that will be allowed before medical verification 

is required; 
5) Define the process for verifying absences due to illness, quarantine, medical services 

and/or appointments, attending funeral services, and justifiable personal reasons; 
6) Specify the uniform time frame and format for all schools in the district to notify 

parents of absences; 
7) Provide a system of recognition for excellent or improved attendance; 
8) Provide a process for receiving feedback on the impact of the SARB process, such as 

periodic reports from the SARB to the Board and incorporation of attendance goals 
into the annual mandated Safe School Plan; 

9) Consider programs for recovering lost attendance, such as weekend programs for 
habitual truants pursuant to EC 48262. 

 
Other elements of prevention include school-based activities that encourage a high rate of 
attendance, such as an attendance awareness month, teachers’ and administrators’ high 
expectations for attendance; starting the first 5 minutes of each day and each class period with an 
interesting activity for which students receive credit, staff responsibility to take accurate daily 
attendance, and recognition of students and classrooms modeling high attendance rates. A list of 
prevention strategies would also include notification of absences in the parents’ native language, 
special incentives, field trips or prizes for perfect or improved attendance, providing favorite 
lunch menus or other incentives on Mondays and Fridays, implementing programs to prevent 
bullying and harassment and counseling for students who are excessively absent or truant.   
 
The California Department of Education recommends that “School Culture and Climate” be an 
area of focus. School climate refers to the conditions or quality of the teaching and learning 
environment as created by the community of people involved— their values, beliefs, and 
interpersonal relationships, and the physical setting itself —that affect the subjective school 
experiences, attitudes, behaviors, and performance of both students and staff. A positive school 
climate is one that is supportive, safe, caring, challenging, and participatory for all. 
 
Parent Involvement and Support 
In order for prevention and early interventions to succeed, students and families must view them 
as supportive, not punitive or judgmental. SARB’s challenge is to identify and link youths with 
attendance problems and their families to all appropriate school and community resources, 
including mediation programs that involve the district attorney, counseling and other forms of 
assistance. SARBs should involve families and youths in selecting services and resources and in 
developing the solutions to their school attendance problems. The solutions should incorporate 
the strengths of the family and build on areas in which the family has assets. Whenever SARBs 
intervene in attendance cases, they should avoid acting as “rubber stamps” for school districts 
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and should instead emphasize collaborative problem solving with the family and student.  
 
It’s best to begin each school year with a Welcome Letter that emphasizes the importance of 
school attendance and the desire of the school to make every day count for every student. 
Separate letters are targeted to parents/students who have had excessive absences or truancy 
issues in the prior year (see Appendix, Forms 1 & 2). 
 
Informing parents of an absence in a timely manner (daily is preferred) is a powerful way of 
encouraging consistent and punctual attendance.  The sending of a letter to families after 
excessive absences helps them understand that the school is very mindful of, and concerned 
about, the absences. Schools can formulate their own “friendly” letters for the first or second 
unexcused absences or early indications of excessive excused absences. Beginning with the 
third unexcused absence schools and districts must use the letters contained in the 
Appendix of this Handbook. The letters in the Appendix contain all the elements that are 
required for necessary for any subsequent legal action by the District Attorney’s office. 
 
It is important to keep a record of all documentation and conversations with parents on the 
SARB Case Chronology (see Appendix, Form 3) 
 
Teaching Attendance Expectations and Skills 
Consider school-wide instruction at least twice per year regarding expectations and associated 
consequences relative to regular, punctual student attendance. Use a school assembly, parent 
meetings or individual classroom presentations to give families and students a clear lesson on the 
expectations and consequences for tardiness, absenteeism and unexcused absences, followed up 
with a review for parents in the form of an article in the school newsletter. The goal is to ensure 
that parents, students and staff all have a consistent understanding of expectations and 
consequences.  Some schools have engaged students in presenting this information to their peers.  
Students may write articles for the school newspaper regarding how regular or irregular 
attendance can impact school success and employment prospects.  They may also perform 
scenarios/skits that demonstrate the expectations and consequences at a school assembly or 
parent’s meeting. Consider having some brief teacher brainstorming sessions (perhaps as part of 
staff meetings) regarding positive encouragers for attendance, incentive systems and parent 
communication methods.   
 

Prevention Early Identification Intervention 
Fewest Dollars     
                       $ 
 
 
 
 
 
 
Most Students Served 

More Dollars Spent   
            $$$$ 
 
 
 
 
 
 
Fewer Students Served 

Most Dollars Spent  
$$$$$$$$$$$$$$$$ 
 
 
 
 
 
 
Smallest Number Served 
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EARLY ACTION  
 
Early Identification 
From the time a student enters Kindergarten, schools must work proactively with parents to 
inform them of the importance of having their pupil in school every day and on time.  
 
In order to act early and effectively schools need a tracking system that identifies students as 
soon as they have any unexcused absences. It is also highly recommended that schools 
implement a tracking program that identifies whenever a student has accrued absences equal to 
or surpassing 10% of the school days that s/he has been enrolled, including excused absences. 
School personnel should look for patterns of irregular attendance such as absences on: Mondays 
and Fridays, exam days, certain class periods, and the time before and after lunch. Absences may 
be due to health complaints, a learning disorder, bullying, peer conflict, or substance abuse.   
 
Common predictors of poor attendance that require further assessment include the following: 
• Difficulty in learning or failure to achieve; 
• Defiance of authority or excessive sensitivity to criticism; 
• Shy, withdrawn behavior, nail biting, frequent crying, constant tension or undue fears; 
• Frequent emotional outbursts, restlessness or impulsiveness; 
• Speech, hearing or vision difficulties; 
• Excessive dependence on adults, or anxiety of being separated from parents; 
• Unhappiness or depression; 
• Frequent disruptive and/or aggressive behaviors in class, sleeping in class, disheveled 

appearance and poor hygiene, bruises or evidence of physical trauma.  
 
Having a system and designated staff person(s) to monitor such cases on a daily, weekly and/or 
monthly basis will make early intervention possible. When there is no consistent warning system 
in place to ensure early interventions, students become more and more disengaged until they 
disappear from the school environment or are expelled.  

Excessive Absenteeism 

Excessive absenteeism, often excused by parents/guardians, can damage a child’s ability to 
succeed in school both academically and socially. Below are the recommendations for dealing 
with excessive absenteeism (see Apendix, Form 4). 

• Address the number of days deemed “excessive” in the district policy. 
• Include a deadline/number of days after which any absences can no longer be cleared by 

a parent’s excuse. 
• Include language regarding a limit on the number of days a student can be excused for 

head lice, after which, absences shall be unexcused. Parent should be given the notice in 
writing, along with information on treating head-lice and precautions. 

• Advise parents/guardians in writing when they are approaching the limit of allowed 
excused illnesses. 

•   When the limit for excused absences has been reached, advise parents that further illness 
absences shall be marked unexcused unless a doctor’s verification is provided within the 
specified number of days.  

• Mark absences as unexcused until such verification is received. 
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Unexcused Absences and Truancy 
According to EDUC Section 48260, a pupil who is absent from school without a valid excuse for 
three days in one school year or is tardy or absent for more than any 30-minute period during the 
school day without a valid excuse on three occasions in one school year, or any combination 
thereof, is a truant and shall be reported to the district’s attendance supervisor or the 
superintendent.  
 
A new Education Code EDUC 48263.6 allows for another definition of Chronic Truant. Any 
pupil subject to compulsory full-time education or to compulsory continuation education who is 
absent from school without a valid excuse for 10 percent or more of the schooldays in one school 
year, from the date of enrollment to the current date, is deemed a chronic truant, provided that 
the appropriate school district officer or employee has complied with Sections 48260, 48260.5, 
48261, 48262, 48263, and 48291.     
 
When the school district designates a student as truant, it must notify the parents or guardians by 
first-class mail (or other reasonable means) that the student is truant.  
 
Truancy Letter #1 meets these requirements of the Education Code and the Sonoma County    
District of Attorney. Truancy Letter #1 (see Appendix, Form 5):  

1. Advises the parents or guardians of their obligation to compel the attendance of their 
student at school.  

2. Advises them that if they fail to meet this obligation, they may be found guilty of an 
infraction and subject to criminal prosecution.  

3. Advises them of alternative educational programs that are available in the district.  
4. Advises them that their child may also be subject to prosecution.  
5. Advises them that their child’s vehicle driving privileges may be subject to suspension, 

restriction, or delay under Vehicle Code Section 13202.7.  
6. States the recommendation that the parent or guardian accompany the pupil to school and 

attend classes with him or her for one day.  
7. Designates the student as a truant subject to various actions identified in EC Section 

48264.5 
 

Truancy Letter #2 and SART should be sent to the parent or guardian of a student upon the 
next unexcused absence in the same school year (see Appendix, Form 6).. Letter #2 includes a 
request to the parent to attend a scheduled Site Attendance. School sites should FAX a copy of 
Letter #2  to the Sonoma County District Attorney’s Office2, whereupon the D.A.s office will 
send a letter to the parent or guardian reinforcing the legal requirement for parents/guardians to 
send their children to school. A sample of questions and contract for the SART meeting are in 
the appendix (see Appendix, Form 7). Student Attendance Review Team (SART) meetings 
generally take place at the student’s school site with the principal, teacher or other staff familiar 
with the student. 

 
Truancy Letter #3 should be sent to the parent or guardian upon the next unexcused absence.  
(see Appendix, Form 8). The third truancy letter states that the student has been  
declared a habitual truant and may be referred to the School Attendance Review Board. School 
sites should FAX a copy of Truancy Letter #3 to the Sonoma County Human Services  
                                                
2 Pam Gibson, Legal Processor, Sonoma County District Attorney’s Office, Fax # 565-6399 
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Department3. If the CA-Works office determines that the parent or guardian receives temporary 
assistance to needy families (TANF) the CAL-Works office will send a letter to the parent or 
guardian reinforcing the TANF requirement for children to regularly attend school. 

 
  

                                                
3 Tammy Larimor, CAL-Works, Sonoma County Human Services Dept, Fax # 565-5544 
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INTERVENTIONS 
 
SART/SST Early intervention.  
According to EDUC 48262, schools using the SARB process must have a Student Success Team 
(SST), a Site Attendance Review Team (SART), or other site-level guidance team that attempts 
to resolve the attendance or behavior problem with the student and parent or guardian. 
Schools/districts are required to make “a conscientious effort to hold at least one conference with 
a parent or guardian of the pupil and the pupil himself” prior to deeming a pupil a “habitual 
truant.”  Therefore the SART Meeting with the parent(s) and student must take place after the 
second truancy letter is sent and before the third truancy letter (declaring a student as a habitual 
truant) can be issued. A SART meeting template/contract is included in the appendix (see 
Appendix, Form 7).   
 
Electronic mail or a telephone call (preferably with both parent & student together, or separately) 
can substitute for a face-to-face meeting if that is the only option. The record must document the 
meeting or phone conference and document the efforts and attempts to hold the meeting. 
 
In addition, each school district should develop a list of possible school site strategies and 
appropriate community resources for referring students and their families to professional 
assistance.  
 
Schools have many options for addressing attendance or behavior problems. School site staff 
can find the most appropriate solution for each student and family. School sites need to explore 
their possible options prior to involving SARB, but SARB can be an invaluable aid in 
suggesting or enforcing the following strategies:  

1. Use asset-based assessment in student and parent/guardian conferences (both 
parents/guardians when possible).  

2. Conduct staff conferences to discuss the specific needs of students.  
3. Consider a flexible class schedule in which students can take early and late classes.  
4. Use vocational placement or enrichment at a work site as a student alternative to regular 

classroom instruction.  
5. Change the student’s schedule and/or instructor to best match student needs with 

available course offerings.  
6. Request an intra-district transfer or explore placement in specialized programs, such as 

AVID, special education, or an alternative education school. 
7. Suggest that the parent or guardian obtain a medical evaluation to rule out any physical 

reasons that might be a barrier to the student’s education. Be sure to have a medical 
exchange of information form signed by the parent/guardian. 
  

Truancy Mediation Assemblies with the D.A may serve as a form of SART. School districts 
may seek the assistance of the District Attorney’s office in coordinating a group meeting with 
truant or habitually-truant students and their families. Districts must send letters stating that the 
meeting is mandatory. Parents sign in at the meeting so that the school has a record of those who 
attended.  
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The Deputy District Attorney leads a panel consisting of representatives from community-based 
organizations, the police department, and the juvenile probation department as well as a school 
nurse or health clerk. The Deputy District Attorney advises parents of their legal obligations as 
determined by the California compulsory education laws and the consequences of their failure to 
comply. Each panel member discusses their organization’s services available for families. Time 
is reserved for questions. School administrators are present to answer questions and to talk with 
families after the meeting about individual student issues.  
 
Representatives of the community-based organizations or school districts must be available to 
meet with families individually after the formal assembly presentations if this format is to serve 
as a SART. When opportunities for individual consultation are provided to each family the 
Truancy Mediation Assembly can be used as a form of SART. 
 
After the meeting, school staff determines which families did not attend the meeting and 
proceeds with conscientious efforts to hold an individual SART. 
 

Referral to the District SARB  
District SARBs are established through the County SARB and a process coordinated by the 
SCOE Safe Schools Unit. District SARBs may include representatives of all of the following: 
parents, school district(s), probation department, human services department, law enforcement, 
community based organizations, school guidance and/or child welfare and attendance personnel, 
and health care personnel. SARB Meetings are covered under the Brown Act and have posted 
agendas and minutes of open sessions. Case numbers, rather than names, appear on the agenda, 
and students’ cases are heard in closed sessions. A Sample SARB Agenda is in the appendix (see 
Appendix, Form 12). 
 
After a school refers a student to SARB, a designated SARB member reviews the case to 
determine whether the school has included sufficient documentation on the student’s attendance 
or behavior problems. School personnel attend a screening meeting with a designated SARB 
member or child welfare and attendance supervisor to determine the adequacy of the case, 
identify the date and location of the hearing, and determine the appropriate available guidance 
and community resources for the case. If the SARB considers the documentation and verification 
actions to be inadequate, it will remand the case to the school and/or district office for further 
work. If the referral case is adequate, the District SARB will schedule a meeting that includes 
SARB members, the student, his or her parent or guardian, and school site and district 
representatives.  
 
A number of forms in this handbook appendix are available to help organize the SARB: the 
SARB Case Chronology Log (Appendix, Form 3), Referral Checklist (Appendix Form 9), 
Attendance Summary (Appendix Form 10, and SARB District Referral Form (Appendix 
Form11). 
 
Prior to the hearing, the SARB chairperson completes all required forms and notifies the parent 
or guardian, by certified mail or personal delivery, that a SARB referral has been made. The 
letter identifies the reasons for the referral, explains the SARB process, identifies the members of 
the District SARB, states that information from the student’s records will be released to the 
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SARB, and invites the parent or guardian to participate in a conference on a specific date and at a 
specific location. . The letter also requests that the parent/guardian bring a form of ID that can 
then be used to insure confidentiality and verify identity when they sign the contract .The 
chairperson also sends a copy of the letter to the appropriate personnel in the school district.  
(See Appendix, Forms 13 & 14).  

Elements of Effective SARB Conferences  
Conducting a successful, productive conference requires skill, planning, and work. The chair-
person sets the tone for the conference, which should be conducted with a level of formality that 
lies between an informal counseling session and a formal juvenile court hearing. SARB 
members must remember that the purpose of the conference is to help, not punish, the student.  
 
Role of the SARB chairperson. The chairperson has a pivotal role in the SARB meeting. His 
or her opening remarks are very important in setting a positive tone for the conference. He or 
she establishes the goal of the conference and identifies the procedures for the conference. 
Participants must understand the emphasis on shared decision making that makes SARB an 
effective tool. After the conference ends, the chairperson is responsible for making the 
necessary notations about the proceedings, scheduling regular SARB reviews and forwarding 
the necessary information to the appropriate resource personnel and following through on any 
unsigned contracts.  
 
Preparation for conference. Before a District SARB meets with a student and his or her parent 
or guardian, the chairperson has several tasks and responsibilities to fulfill. It is the role of the 
chairperson to do the following:  
 

1. Confirm the date, time, and place with the parent(s) or guardian(s) and student. Determine 
whether the family will need a language interpreter, transportation or child care (if 
available) and give the family a telephone number to call in case of illness or an 
emergency.  

2. Review documentation for its appropriateness to the hearing.  
3. Designate one SARB member to meet the parent(s) or guardian(s) and student outside the 

conference room and to bring them in at the appropriate time.  
4. Verify that a quorum/majority of SARB members will be present.  
5. Start the conference on time and conclude it on time.  
6. Ensure that the physical setting for the hearing reflects the importance of the meeting. 

Some districts choose to hold their SARB meetings at the local police department. 
7. Confirm that all the needed materials are available: nameplates for SARB members, case 

records, paper and pens for taking notes, a box of tissues, and resource and reference 
materials (e.g., Ed.Code, Welf. & Inst. Code, and attendance bulletins) and contracts in 
English and other needed language translations.  

 
Appropriate conference techniques. When a SARB conference is being conducted, the 
attitude of the members can have a major impact on the outcome. A formal yet friendly 
demeanor seems to set the best tone. The California State SARB suggests the following 
techniques to facilitate the meeting:  
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1. Use a consistent procedure when conducting meetings.  
2. Give concrete suggestions and provide specific resource listings for the parent and child.  
3. Give the parent(s) or guardian(s) a written copy (in their native language) of the directives 

and detailed resource referrals.  
4. Take notice of the reactions of the parent and child.  
5. Give the student and parent or guardian an opportunity to discuss the case and indicate 

their understanding of the problem.  
6. Emphasize that all SARB members are united in their commitment to support the 

attempts of the student and parent or guardian to solve the problem.  
6. Consider an intra- or inter-district transfer for the student.  
7. Suggest to the parent or guardian that he or she, with the help of the family’s physician, 

investigate or rule out any physical reasons that might be a barrier to the student’s 
education. Request a signed release of information for the district to communicate with 
medical providers. 

8. Refer the student to a school psychologist or to resources in the community that can assist 
the student and family.  

9. Arrange for a student transfer to an alternative program, class or adjusted-schedule that 
can meet the student’s needs.  

10. Use alternative educational placements, such as opportunity classes and pregnant-minor 
classes for students.  

11. Provide the necessary evaluation for possible placement in special education programs.  
12. Take full advantage of community resources for students and families. Make SARB re-

source listings available to families and make referrals to community programs after 
carefully considering the individual’s and family’s needs.  

13. Document in the students cum file that s/he has been seen by the District SARB. If the 
student changes schools a brightly colored sticker will provide important information to 
the receiving school that there may be an attendance problem (see Appendix, Form #29). 

These efforts comply with the legislative intent for intensive guidance and coordinated 
community services to be provided to meet the special needs of pupils with school attendance or 
school behavior problems.  
 
SARB contract. At the SARB meeting, members, along with the student and family, will 
identify the problem, assess the contributing factors, discuss the school’s position, and 
recommend strategies for alleviating the problems. The SARB formalizes the proposed 
solutions in a contract to be signed by the student, parent(s) or guardian(s), SARB chairperson, 
and school district representative (see Appendix, Form 15). It is important to designate the 
effective dates on the SARB Contract. The contract should be issued for multiple years to insure 
ongoing compliance during the students enrollment through 7th or 8th grade (in the case of K-6 
students) or through 12th grade (in the case of middle school and high school students). The 
SARB chairperson clarifies all of the contract agreements made. They should include an 
agreement that the student will attend school or improve classroom behavior, a statement of the 
responsibilities of all persons involved, specific referrals made to community services or 
agencies, and follow-up dates by which the school must report to the District SARB the 
student’s progress in meeting the contract terms. The SARB Chairperson should obtain full 
identification of the parents (names and birthdates). A copy of the adult’s driver’s license is 
helpful. The SARB chairperson should send a letter to the parent or guardian to confirm the 
content of the agreement (see Appendix, Form 16). 
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If Parents/Guardians fail to appear for the SARB Conference or fail to sign the contract: 
The SARB Chairperson (or designee) should take all of the following steps: 

• Call the parent and let them know that a contract has been written in their absence and 
ask them to come to meet with the site administrator to review and sign the contract.  

• If the parent/guardian is unable to do the above, send the SARB contract and appropriate 
cover letter by certified mail.  

• If the Chairperson is unable to obtain signatures after concerted and documented efforts 
to deliver the contract and obtain the signatures of the parent/guardian and student, such 
contracts will be considered to be “Verified” and in effect. The District SARB 
Chairperson should document this action. 

• The District SARB can refer the case to the DA upon the next unexcused absence. 
 

Progress reports. The school representative is responsible for submitting follow-up reports to 
the SARB. These follow-up reports will prepare the SARB for possible next steps: time 
extension for contract completion; termination of the agreement; or follow-up conferences to 
determine the need to revised or escalate interventions. If the school determines that the student 
needs additional time to meet all the conditions of the agreement, it may request the SARB to 
grant an extension of the agreement. SARBs will usually grant reasonable requests of this kind. 
If the school’s reports indicate acceptable improvement, the SARB may terminate the agreement 
and acknowledge the student’s achievement either in a final conference with the student and his 
or her parent or guardian or in a letter to all concerned persons. See the Appendix for forms for 
the SARB Follow-up (Form #17), Case Review (Form #18), Congratulations (Form #19) and 
Closure Letters (Form #20). If, however, there has been inadequate progress or the agreement 
has not been maintained by the parent or guardian or the student, the school representative may 
request that the SARB consider an administrative decision, such as rescheduling a conference 
with the student and parent or guardian, or initiating legal action.  
 
If a SARB Contract is not concluded by the end of a school year 
If a SARB Conference and contract are not concluded within the same school year in which the 
truancy letters were sent,  the process of sending the Truancy Letters #1, #2, SART and #3 must 
start over again in the following school year. For this reason schools are encouraged to start the 
letter process early in the school year and complete the SARB Contract with every student who 
is exhibiting attendance problems. 
 
Documentation. It is critical that the school and district document all their efforts in the SARB 
process, especially if it’s anticipated that a case may proceed for legal action. Documentation of 
the attendance record, the truancy letters, the SART and SARB meetings, all conversations and 
who witnessed them and the SARB contract are necessary for any subsequent legal action. If the 
school deems that the parent is responsible (as in most cases of a student under 13 years of age), 
the documentation should focus on the statements, actions or inaction of the parents/guardians 
because legal action is implemented against the adult(s) not the student. Districts should 
document that the parents/guardians are knowingly keeping their child(ren) from attending 
school. It is important to document all good-faith efforts by the school/district even if the 
parents or student do not respond or attend a meeting. 
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Required Annual Updates – at least two letters and SART: 
Subsequent to a SARB Contract the school/district must annually send at least two truancy 
notification letters and make conscientious efforts to hold a SART or SARB conference if a 
student continues to have unexcused absences. Once these two letters and the conference (or 
efforts) have been documented, the district can refer the case to the DA. For the first letter the 
school/district may elect to send out a back-to-school letter to all students who have existing 
SARB contracts (see Appendix, Form #21). Or the school may elect to send out the first letter 
after the student’s first unexcused absence (see Appendix, Form #22). The second letter includes 
a request to attend a scheduled SART or SARB conference (see appendix, Form #23), and if all 
efforts to hold this conference should be documented in the Case Chronology (see Appendix, 
Form #3 ). 
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SUPPORT AND ENFORCEMENT WITH THE DISTRICT ATTORNEY’S 
OFFICE AND COURTS 

 
Request for legal action.  
If the SARB determines that the student’s attendance or behavior problems persist after 
exhausting community resources, the District SARB can request legal action based on Sonoma 
County’s established procedures. Legal action can result if the student and family do not follow 
SARB recommendations, the student violates the terms of the SARB contract, and/or the 
student or family fails to cooperate with the District SARB. The District SARB has the option 
of referring the cases to the district attorney’s office. Programs of this kind are authorized by 
Welfare and Institutions Code Section 601.3 and Education Code Section 48263.5. 
 
In Sonoma County, districts send referrals to the Sonoma County Office of Education to request 
legal action by the District Attorney’s Office. The referral is the means of establishing a legal 
basis for involvement of the court, it must contain all the information requested, including the 
dates and times of all incidents and the names and addresses of witnesses and involved persons. 
All referrals to the D.A. must be completed (see Appendix, Form #24) and accompanied by a 
cover letter detailing each case (see Appendix, Form #25). Any requests for legal action 
concerning a student who is 13 years of age or younger should also include a completed 
Complaint Review Form (see Appendix, Form #26). 
 
Basic Documents Needed for Legal Action  
The basic documents necessary for filing for prosecution are: 

• Attendance records and a summary sheet of the attendance codes.  
•   Copies of all correspondence between the school and the parent(s) or guardian(s); all 

instructions given to the parent(s) or guardian(s); and any other written documents 
provided by either party for the other; 

•    A case chronology documenting every occurrence concerning the case, including the 
action taken, the name of the person who initiated the action, names of all persons 
involved, the dates and times of interactions, all telephone conversations, any 
observations of behavior, and/or any detail concerning the case; this may be handwritten; 

•    A cover letter, providing a description of the problem, what the school has done to solve 
the problem, the attempts made by the school to educate the parent(s) about the problem, 
the family’s responses to the school’s efforts and an analysis of the reasons the school is 
now submitting the problem for prosecution. The summary orients the prosecuting 
attorney and focuses the submitting official’s attention on prosecutable issues. Because 
school records provide the basis for legal action, the information must identify the 
person(s) who observed the behavior personally or who had the conversations or 
interations with the student, parents or guardians or who heard the comments.  

•   A completed Referral to the D.A. form. 
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Prosecution Against Parents of Truant Children 
Under EDUC 48293 or PC 270.1 the SARB may request a complaint against the parents or 
guardians for failure to follow SARB directives or for failure to compel attendance. The SARB 
may request a complaint against the parents or guardians of truant children. In Sonoma County, 
the parents or guardians of pupils age 6 to 18 who are truant may be prosecuted.  
 
A person is guilty of a violation of Education Code section 48293 if he/she is the parent of a 
habitual truant (as defined in Ed. Code 48262) and he/she continually and willfully fails to 
respond to directives of the school attendance review board or services provided.  A person 
found guilty under this section can be fined up to $500 and/or be placed in a parent education 
and counseling program.  
 
A person is guilty of a violation of Penal Code section 270.1 if he/she is the parent of a chronic 
truant (as defined in Ed.Code 48263.6) age six or more, grades 1 to 8, and he/she has failed to 
reasonably supervise and encourage the pupil’s school attendance, and has been offered language 
accessible support services to address the pupil’s truancy.  A person found guilty under this 
section is punishable by up to a $2,000 fine or imprisonment in county jail up to one year, or 
both.  A person may also participate in a deferred entry of judgment program under this section 
and eventually earn dismissal of the criminal charge upon successful completion. 
 
If the SARB is requesting a complaint against the parents or guardians of truant children ages 6-
18, the district must complete the Complaint Review Form in addition to the typical form for 
Referral to the D.A. Because cases against parents are rare for a student in grade 9 or higher, 
districts should call the Deputy District Attorney in charge of truancy to discuss cases of older 
students before referring them. 
 
Legal Action against the Student in Juvenile Court: 
Students (minors) who are are considered responsible for their actions may be heard in Juvenile 
Court. The Application for a Juvenile Court Petition is a signed affidavit alleging that a minor 
within the school is in violation of Welfare and Institutions Code Section 601(b). School 
personnel completing the referral should do so with the belief that the facts therein stated are 
true and correct and that the minor clearly comes within the meaning of Welfare and Institutions 
Code Section 601(b).  
The court works closely with students and their families to understand the reasons for the 
truancy and the legal consequences. Students and families can be repeatedly called back to court 
until attendance has improved. Additional consequences could include: 
• Court-approved community service  
• A fine of not more than $100, for which the parent(s) or guardian(s) are jointly liable.  
• A court-approved truancy prevention program.  
• Loss of driving privileges, suspension or revocation of all driving privileges, or postponement 
of a driver’s license for one year (and additional waiting time for driving privileges for repeated 
truancy).  
 
Students on Probation and/or nearing 18 years of age – Legal Action  
The District SARB has the option of referring the students on probation and students nearing 18 
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years of age, but typically these cases will not be seen in Truancy Court. In cases of students on 
Probation the District SARBs should notify the Sonoma County Probation Department. Cases of 
students nearing their 18th birthday will be reviewed individually by the District Attorney’s 
office for appropriate intervention. 
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FOLLOW-UP AFTER SARB REFERRAL TO THE DISTRICT 
ATTORNEY’S OFFICE 

 
Monitoring at school and by the court: 
After a case has been heard by the SARB it is essential that the school site and district continue 
to monitor the student’s attendance and continue to communicate with the family about all 
absences. Each subsequent school year, it is the responsibility of the school/district to notify 
parents of absences by sending at least two truancy notification letters and make conscientious 
efforts to hold a SART or SARB conference. 
 
The SARB should review attendance information from the school site and conduct 30- and 60-
day reviews. This monitoring can continue until the student has acceptable attendance, and it can 
resume at any time the student has subsequent absences as long as this is within the effective 
dates written on the SARB contract. 
 
If the student or family is scheduled for ongoing court appearances the DA will request 
attendance records from the school site before each court date (as often as weekly). It is 
imperative that the attendance information be sent to the court in a timely manner. Schools are 
also asked to provide any pertinent updates/developments (i.e. parent contacts made or not made, 
improvements in attendance, attitude or behavior, suspensions or , behavior issues, etc.) to DA’s 
office. Comments from teachers are especially helpful. 
 
The District can request information on the status and disposition of court-referred cases by 
contacting Jackie Petersen at the SCOE Safe Schools Office, 524-2802. Jackie also sends out 
updates to the districts as she receives them from the court. 
 
The effective dates of the SARB contract can continue for years, and, if a student has subsequent 
unexcused absences, districts can refer a student/family to the District Attorney’s Office at 
anytime during those dates provided the district has sent the two truancy letters and held (or 
documented efforts for) a SART-SARB conference with the family during the current school 
year. 
 
Warrants 
Failure to appear warrants issued pursuant to W&I 663/601. When the judge/court issues a 
warrant on a student that has failed to attend truancy court, the District can contact their School 
Resource Officer and ask the officer to pick up the student, during school hours, and take the 
student to school, to their probation officer or bring the student directly to juvenile court. If the 
student is brought to juvenile court the clerk will assign them to the list of cases being heard the 
same day.   These warrants are served by law enforcement. A minor can go to juvenile court on 
his/her own (or with a parent) to clear the warrant. 
 
Education Code Sections 48265 and 48266  
These education codes allow attendance supervisors (or their designees), school administrators 
(or their designees), and law enforcement, including probation officers, to arrest or assume 
temporary custody of a student who is found to be away from home or school during the school 
day without a valid excuse. The minor shall be delivered to the parent/guardian, to the school, or 
to a school counselor or attendance officer located at a police station or juvenile court for 
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counseling prior to being returned home. Any person taking such action shall report the matter, 
and the disposition made by him of the minor to the school authorities, or city or county or 
school district AND to the minor’s parents or guardians. 
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CHART OF DISTRICTS’ FREQUENTLY ASKED QUESTIONS 
 
Who is responsible for verifying that dis-enrolled students have enrolled elsewhere? 
 
 
Districts have an obligation to follow up on students for whom no request for records arrives from a 
subsequent school. 
 

• See the legal alternatives to Comprehensive Public School (Appendix, Form 28) 
• If parents say they are home schooling, the district should request a copy of their private 

school affidavit. It is not the district’s responsibility to verify whether they meet the State’s 
criteria for a full-time day school (Ed Code 48220, 48222). 

• If feasible, School Resource Officer or site administrator can make a home visit/welfare 
check. 

 
Authorized online schools in Sonoma County include:   

• California Virtual Academy (Liberty School District) 
• Insight Program (Windsor School District) 
• Pivot Online Charter School (Oak Grove School District) 

 
 
What counts as an absence? 
 
 

• Full day absences 
• Any tardy of more than 30 minutes shall count as an absence (except that several 30-minute 

tardies in the same school-day shall still count as 1 absence for the purpose of truancy letters) 
 
 
How does one deal with excessive illness absences that are excused by parent? 
How does one deal with excessive absence due to head lice? 
 
 

• Need to address the number of days deemed “excessive” in the district policy. 
After this number of days, advise in writing that further illness absences shall be marked 
unexcused unless a doctor’s verification is provided within X number of days of the absence. 
Absences to be marked Unexcused until such verification is received. 

• District attendance/absence policy should include a deadline/number of days after which any 
absences can no longer be cleared. 

• District attendance policy needs to include language regarding a limit on the number of days a 
student can be excused for head lice, after which, absences shall be unexcused. Parent should 
be given the notice in writing, along with handout/information on treating headline and 
precautions. 
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What are ideas for improving attendance and timely arrival to class? 
 

• Awards and incentives, friendly competition between classrooms 
• Prompt notification to parents in cases of absence 
• Ask teachers to have an activity/problem during the first 5 minutes of class that students can 

do for credit. 
• Suggest to Food Services that they have the best/preferred lunch menu on Mondays and 

Fridays. 
• Brainstorm suggestions with teachers and students. 

How should we start the year and follow-up to prevent tardy/absent students? 
 

 
• Prior to the start of school-year, send the Beginning-Of-School letter from the principal to 

those families/students who had excessive tardies/absences the prior school-year, and send 
Welcome letter to ALL families. These are letters A and B are on the SCOE CD. 

• Prior to the start of the school-year send the SARB Contract Responsibility leter to all 
families/students who currently have existing SARB Contracts. This letter is Form #18 on the 
SCOE CD Rom). Monitor these students closely to prevent a repeat of prior truancies, and 
send Form #19 upon the first unexcused absence of any student with an existing SARB 
Contract. 

• SARB member volunteers may make personal contact with the families. (Check with legal 
counsel. District needs to have policy/procedures that protect confidentiality/parent rights.) 

 
 

What qualifies as a parent conference – Site Attendance Review Team (SART)?  
 
 
Per Ed. Code 48262, the District needs to be able to document that a conscientious effort was made 
to hold at least one conference with the parent/guardian and the student, prior to being declared 
“habitually truant” (i.e. before sending letter #3).    
 

The conference can be: 
• An SST, an ARM, a SART, an IEP (as long as they address attendance) 
• Required and scheduled via letter #2 (see CD with templates) 
• A phone conference (preferably with both parent & student, but can also be done separately if 

that is the only option) 
• The parent and student conference must be held after letter #2 and before issuing letter #3.  
• The record must document this meeting or document the efforts and attempts to hold the 

meeting. 
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What if a parent does not show to the SARB hearing? 
 

• Call the parent and let them know that a contract has been written in their absence and ask 
them to come to meet with the site administrator to review and sign.  

• If unable to do the above, send the SARB contract and appropriate cover letter by certified 
mail.  

• If after concerted and documented effort to deliver and obtain signature of the parent, if 
another absence occurs, District SARB can refer to the DA. 

 
What is the proper follow-up procedure when students violate a SARB contract? 
See Chart below 

• If the student is on Probation – sites should contact the probation officer, or if not successful, 
notify the Deputy District Attorney to advise Probation. Not necessary to make DA referral as 
the Probation process has more leverage and the DA won’t take a truancy case of a student 
who is already on Probation. However, if a Probationer has not been to SARB: DO send the 
truancy letters and refer to SARB in order to get the student on a contract and have that in 
place if and when they come off Probation. 

• It is NOT required to bring the family back to a second SARB “review” if they are on a 
contract (either signed, or which was sent certified if they were a no show). The district 
coordinator can review the agreement, and if in violation can report to the SARB board and 
recommend referral to DA. 

• District should document current annual efforts and/or contacts before sending to D.A. in a 
subsequent school year. 

• Districts are required, in each subsequent year, to send two truancy-notification letters and 
hold (or document attempts to hold) a SART or SARB conference. See forms #18-20. Then 
cases can be referred on to the DA. 

 
What is the proper follow-up procedure after a case has been referred to the DA? 
See Chart below 

• Continue to monitor attendance/behavior 30-, 60-day reviews 
• DA will request attendance from sites before a court date. 
• District can request court-status updates on referred cases by contacting Jackie Petersen at 

SCOE at 524-2889. 
• Provide any pertinent updates/developments (i.e. improvements, parent contacts made or not 

made, , behavior issues, etc.) to DA’s office. 

What is the proper follow-up procedure when expelled students fail to enroll at Community 
School or other legal alternative? 
If a student fails to enroll at SCOE, SCOE refers students back to district. District conducts a SARB 
 
 

FOLLOW-UP STEPS IF THERE IS CONTINUED TRUANCY AFTER SARB 

What about Special Ed. DA referrals? 
• Do not send entire IEP and reports. DO include in the summary information regarding the type 

of disability student has and determination that it does not affect ability to attend school. 
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Truancies in the SAME School 
Year 
 

Contact 
Family 

Start 
truancy 
letters again: 

Re-SARB Alert DA 
office/send 
attendance 

 
 
Student on SARB Contract 
(UNSIGNED/UNVERIFIED/no 
shows) 
 

Yes  
 

In current 
year NO 
In following 
year must 
send two 
truancy 
notification 
letters and 
attempt 
SART-SARB 
conference. 

Attempt to meet 
again if 
appropriate. 
Good 
intervention 
while waiting for 
court date. 
Otherwise can 
refer to DA when 
able to show 
proof of delivery 
of unsigned 
contract. 

N/A 

Student on 
SARB 
Contract (SIGNED or 
VERIFIED) 
 

Yes  

Must send 
two truancy 
notification 
letters and 
attempt 
SART-SARB 
conference. 

Hold SART or 
SARB (or 
document 
efforts). 

N/A 

Student on SARB Contract 
(SIGNED OR UNSIGNED) 
AND 
REFERRED TO DA 

Yes  
 No Recommended 

NOT RQUIRED 

YES, send 
updated 
attendance 
record when 
requested 

Truancies in New School-year: Contact 
Family 

Start 
truancy 

letters over 
again: 

Re-SARB Alert DA 
office & send 
attendance 

Student never SARBed Yes Yes N/A On 2nd letter 
Student on SARB Contract 
(UNSIGNED/no shows) 
 

Yes  Yes Yes On 2nd letter 

Student on SARB Contract 
(SIGNED or VERIFIED) 
 

Yes  At least 2 
letters and 
SART or 
SARB  

Hold SART or 
SARB (or 
document 
efforts). 

N/A 

Student on Contract 
(UNSIGNED/no 
shows/Verified) AND 
REFERRED TO DA 

Yes  At least 2 
letters and 
SART or 
SARB 

NO YES 

Student on Contract (SIGNED 
or VERIFIED)) AND 
REFERRED TO DA 

Yes  At least 2 
letters and 
SART or 
SARB 

NO YES 

 
 
District To do List: 
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€ Review and Update Policies (esp. excessive illnesses) 
€ If using volunteers on SARB implement confidentiality policy. 
€ Provide sites with a Medical Release and Agency Sharing Authorization forms. 
€ Provide local community resource information for the SARB board. 
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APPENDIX OF SONOMA COUNTY SARB DOCUMENTS AND LETTERS 
 



(SCHOOL LETTERHEAD) 
 

Beginning-of-School Letter from Principal 
 
(Date)  
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
Dear (Parent/Guardian’s Name): 
 
The school year is beginning soon.  As you may already know, school attendance is required for all 
children age six through eighteen. 
 
Last year your child had an excessive number of absences or tardies.  This year we will monitor your 
child’s attendance closely and will insist that she/he attend school regularly and on time, unless she/he is 
ill. 
 
State law states that absences are excused only if the child is ill or there is a death in the immediate family 
(1-3 day limit).  All other absences are unexcused.  Any tardy over 30 minutes, except for medical 
reasons, is also unexcused.  If your child has three (3) unexcused absences and/or tardies, of 30 minutes 
or more, she/he will be considered truant.  After four (4) more unexcused absences or tardies, of 30 
minutes or more,  you could find yourself before a judge and paying a fine. 
 
Many parents are unaware that going “out of town” with their children during school is an unexcused 
absence, as are “family emergencies.”  In both cases, planning ahead can avoid unexcused absences and 
possible prosecution by the Sonoma County District Attorney’s Office.  Some parents think that lying 
about illnesses will solve the problem.  It is our district’s policy that we may require a doctor’s note for 
three (3) consecutive days of absence.  [If we feel that your child is absent excessively (over 10%), we 
can require a doctor’s note for every absence.*] 
 
It is our hope that during the summer you have planned and organized so that school is the number-one 
priority in your family.  Make carpooling arrangements, plan trips for holidays and vacations, and have a 
back-up person available to take your child to school if you are ill or otherwise unable to do so. 
 
If you must go out of town, have your child do independent study.  Teachers need one week’s notice to 
prepare materials. 
 
We at ___________________ School work very hard to ensure that your child receives the best education 
possible.  We cannot do that if your child is not in school—on time, every day, when she or he is healthy.  
Please help us to provide your child with the outstanding education she/he deserves. 
 
Thank you very much for your cooperation.  Enclosed you will find a copy of the next year’s school 
calendar. 
 
If you have any questions, please feel free to call us at ________________. 
 
Sincerely, 
 
_____________________, Principal 
cc:  ________________________, Manager of Guidance, Child Welfare and Attendance 
cc:  Cumulative folder 
 
[*Use this sentence only if applicable to your school district.]    SARB Form #1 

Rev. 3/27/06 



 
(SCHOOL LETTERHEAD) 

 
Beginning-of-School Letter from Principal (Spanish) 

(Date)  
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Nacido/a: 
(City, State, Zip) Grado: 
 
Estimado Padre/Madre/Tutor Legal: 
 
Pronto comenzará el curso escolar. Como quizás ya sepa, la asistencia escolar es obligatoria para todos los niños de 
edades 6 a 18 años.  
 
El año pasado su hijo/a tuvo un número excesivo de ausencias o llegadas tarde a la escuela. Este año vigilaremos 
cuidadosamente la asistencia de su hijo/a e insistiremos que venga a la escuela con regularidad y puntualidad, al no ser 
que esté enfermo/a.  
 
Según la ley estatal, las ausencias son excusadas únicamente si el estudiante está enfermo o si ocurre una muerte de un 
familiar directo (limitado a 1-3 días).  Cualquier otra ausencia se considera inexcusada. Cualquier llegada tarde de más de 
30 minutos, excepto por motivos médicos, se considera también inexcusada. Si su estudiante acumula tres (3) ausencias 
y/o llegadas tarde inexcusadas, se le considerará ausente sin justificación (truant). Después de cuatro (4) ausencias o 
llegadas tarde adicionales, podría encontrarse delante de un juez y pagando una multa.   
 
Muchos padres no están enterados que el “salir de vacaciones” con sus hijos durante días escolares es una ausencia 
inexcusada, al igual que lo son “emergencias familiares”. En ambos casos, el hacer planes por adelantado puede evitar las 
ausencias inexcusadas y posible acción judicial por el Fiscal del Condado (Sonoma County District Attorney’s Office).  
Algunos padres piensan que mentir acerca de enfermedades resolverá el problema. La política de nuestro distrito es que 
podemos requerir una nota del médico cuando ocurren tres (3) días consecutivos de ausencia. [Si pensamos que su hijo/a 
falta excesivamente (más de 10%), podemos requerir una nota del médico cada vez que falte.*] 
 
Es nuestra esperanza que durante el verano se haya organizado y hecho planes para que la escuela sea la prioridad número 
uno de su familia. Haga de antemano los arreglos para transportar a su hijo/a a la escuela, los planes para días festivos y 
vacaciones, y tenga disponible a alguien que pueda llevarle a la escuela si usted está enfermo o no puede hacerlo por 
alguna razón.    
 
Si es necesario salir del área, haga los arreglos para que su hijo/a haga un estudio independiente. Los maestros necesitan 
una semana de aviso para preparar los materiales. 
 
Nosotros en la escuela de  ___________________ ponemos mucho esfuerzo en asegurar que su hijo/a reciba la mejor 
educación posible. No podemos hacerlo si su hijo/a no está en la escuela – puntualmente y todos los días, cuando está de 
buena salud. Por favor ayúdenos a proveer a su hijo/a la excelente educación que se merece.  
 
Muchas gracias por su cooperación. Adjunto encontrará una copia del calendario escolar para el curso que viene.  
 
Si tiene alguna pregunta, favor de llamarnos al ________________. 
 
Atentamente, 
 
_____________________, Director/a 
cc:  ________________________, Manager of Guidance, Child Welfare and Attendance 
cc:  Cumulative folder 
 
[*Use this sentence only if applicable to your school district.]     SARB Form 1-Sp 

Rev. 4/4/06 



 
(DISTRICT LETTERHEAD) 

 
Attendance Letter from District Superintendent 

 
 
(Date)  
 
 
 
Dear Parents/Guardians: 
 
_____________________ School District is dedicated to academic achievement and success for all 
students.  Regular school attendance is an integral part of that success.  The District’s Attendance 
Improvement Program has been successful in increasing the attendance rate for the past two years.  The 
result is improved academic skills and social and emotional growth for our students. 
 
This year the Dropout Prevention Teams and the Attendance Improvement Teams will be aggressive in 
making sure that students are in school on time, every day.  Please read carefully pages _______ in the 
Parent Information Handbook regarding attendance.  Included in that information are the laws pertaining 
to truancy, excused absences and unexcused absences.  [If your child is absent three (3) or more 
consecutive days or more than 10% of the total school days, a medical verification may be required.]*  
Please note that if your child is out of school for more than four (4) days, you may ask that she/he be 
assigned short-term independent study.  This will prevent your student from having unexcused absences 
and will help maintain his/her academic program. 
 
If you have any questions regarding attendance, please contact your school principal.   
 
I wish you and your student a most successful school year. 
 
 
Sincerely, 
 
 
 
___________________________ 
District Superintendent 
 
 
 
 
 
 
*[Use this sentence only if applicable to your school district.] 
 
 
 
 
 
 

 
 

SARB Form #2 
Rev. 3/27/06 



(DISTRICT LETTERHEAD) 
 

Attendance Letter from District Superintendent 
 
 
 
 
(Date)  
 
 
 
Estimados Padres/Tutores legales: 
 
El Distrito Escolar de _____________________ está dedicado al progreso académico y el éxito de todo 
estudiante. La asistencia escolar es una parte integral de este éxito.  El Programa Distrital de Mejora de 
Asistencia Escolar ha logrado elevar el índice de asistencia escolar durante los últimos dos años. Esto ha 
resultado en aumentar los conocimientos académicos y el desarrollo emocional de nuestros estudiantes.  
 
Este año, los comités para la prevención del abandono escolar (Dropout Prevention Teams) y para la 
mejora de asistencia escolar (Attendance Improvement Teams) se dedicarán agresivamente a asegurar que 
los estudiantes estén en la escuela puntualmente, y todos los días escolares.  Favor de leer cuidadosamente 
la sección que trata de la asistencia escolar en las páginas _______ del Manual Informativo para Padres 
(Parent Information Handbook).  Esta sección incluye información acerca de las leyes que tratan con 
ausentismo escolar injustificado (truancy), y ausencias excusadas e inexcusadas.   [Si su hijo/a falta a la 
escuela tres (3) o más días consecutivos o más de 10% del total de días escolares, podría requerirse 
verificación.]*  Por favor tome nota que si su hijo/a va a faltar de la escuela más de cuatro (4) días, usted 
puede solicitar que se le asigne un estudio independiente de corta duración.  Esto evitará que su estudiante 
acumule ausencias inexcusadas y ayudará a mantener su programa académico.    
 
Si tiene alguna pregunta acerca de la asistencia escolar, favor de comunicarse con el/la director/a de su 
escuela.  
 
Les deseo a usted y a su estudiante un exitoso año escolar. 
 
 
Atentamente, 
 
 
 
___________________________ 
Superintendente del Distrito 
 
 
 
 
 
 
*[Use this sentence only if applicable to your school district.] 
 
 

SARB Form #2 Sp 
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SCHOOL ATTENDANCE REVIEW BOARD 
 

SARB Case Chronology/Contact Log 
 

Name of Student:  _________________________________________ Phone:  ______________ 
 
Address:  _____________________________________________________________________ 
 
School and District:  
_____________________________________________________________ 
 

Instructions:  Complete as contacts are made or actions occur 
[If the student is in grades K-8, this case may be appropriate for criminal charges against the 
parents. Please document in detail the Parents’ Personal Behavior; Parents’Incidents/Actions; 
Parents’Conversations/Quotes/Excuses; Parents’Interactions and/or Signs of Parental neglect.] 
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Date Indicate purpose of contact/action and 
describe response.  (Include 
quotes/comments made by person you 
contacted.) 
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Excessive Absences Due to Illness 

 
(Date) 
 
 
(Parent’s/Guardian’s Name)  Re: (Student’s Name) 
(Address)     Date of Birth: 
(City, Sate, ZIP)               Grade:            
                                                                        Absences Due to Illness:  (insert number) 
 
Dear (Parent’s/Guardian’s Name): 
 
There is a direct correlation between good attendance and success at school. Even though there 
are apparently good reasons for the absences, frequently grades begin to show the effects of the 
absences. 
 
When absences due to illness are frequent, we are concerned about health issues.  Medical 
attention should be sought to determine the cause of the illnesses.  Once the cause is determined, 
treating the illness is possible. 
 
Since there have been xx or more excused absences due to illness, by resolution of the District 
Board of Education [Reference board policy] any further absences due to illness will have to be 
verified by a note from a physician, the school nurse or an administrator.   
 
Without this verification, the absence will be recorded as unexcused.  These unexcused absences 
will follow the truancy process, which may result in a referral to the School Attendance Review 
Board. 
 
We hope this problem can be corrected making it possible for your child to succeed in school.  
Should you wish to discuss this matter further, please contact me at ________.  Thank you for 
your cooperation. 
 
Sincerely, 
 
 
 
(name of Principal) 
Principal 
 
cc: Student File 
 
 

SARB Form #4 7-23-12 



 
[Local SARB Letterhead]] 

 
 

EXCESO DE AUSENTISMO POR ENFERMEDAD 
 [Date]         
 
[Parent/Guardian’s Name] 
[Address] 
[City, State, Zip] 

REF:     [Student’s Name] 
Fecha de Nacimiento:   [DOB] 
Grado:   [Grade] 
Ausencias por enfermedad: [insert # ill] 

 
 
Estimado/a [Salutation (Sr. y Sra. Lopez)]: 
 
Hay una relación directa entre la buena asistencia escolar y el éxito escolar.  Aunque existen 
aparentemente buenos motivos por las ausencias, frecuentemente las calificaciones empiezan a 
reflejar los efectos de las ausencias.   
 
Cuando las ausencias por motivos de enfermedad son frecuentes, nos causa preocupación acerca 
de cuestiones de salud. Se debe buscar atención médica para determinar la causa de la 
enfermedad. Una vez determinada la causa, es posible tratar la enfermedad.  
 
Dado a que han habido [__] o más ausencias por motivos de enfermedad, según la política 
[Reference board policy] del Consejo de Educación del Distrito, cualquier ausencia futura por 
motivo de enfermedad tendrá que ser verificada con una nota del médico o por la enfermera 
escolar o un administrador escolar. 
 
Sin esta verificación, la ausencia se marcará inexcusada. Estas ausencias inexcusadas seguirán el 
proceso establecido para el ausentismo, el cual puede resultar en que se refiera el caso al Comité 
de Revisión de Asistencia Estudiantil (School Attendance Review Board, SARB). 
 
Esperamos que este problema pueda corregirse, haciendo posible que su hijo/a triunfe en la 
escuela. Si desea hablar más a fondo acerca de este asunto, favor de comunicarse conmigo al 
[Phone].  Gracias por su cooperación.   
 
Atentamente, 
 
 
 
[name of Principal] 
Director(a) 
 
cc: Student File 

   SARB Form #4 – SP – 7/23/12 



Notificación de Ausencia Injustificada 
 

(Fecha) Carta #1 de ausencia injustificada  
 
(Nombre del Padre/Guardián) RE:  (Nombre del Estudiante) 
(Address) Fecha de nacimiento: 
(City, State, Zip) Grado: 
 
Estimado (Parent/Guardian’s Name): 
 
Nuestros registros indican que su hijo ha estado ausente o tarde (más de 30 minutos) de la 
escuela sin una excusa válida por tres o más días y, por lo tanto, es declarado un DESERTOR 
ESCOLAR.  Las fechas de las ausencias/tardanzas son las siguientes:  
 (fecha) 
 (fecha) 
 (fecha) 
 
Bajo el Código de Educación del Estado de California es nuestra responsabilidad hacer cumplir 
la asistencia escolar regular y obligatoria.  La escuela deberá ser notificada por escrito o por 
teléfono si hay una excusa válida para que su hijo no esté asistiendo a la escuela diariamente. 
Bajo la ley, las únicas razones válidas para que el estudiante se ausente de la escuela son: 
enfermedad, cita médica, cuarentena, funeral de un miembro inmediato de la familia, servir de 
jurado o razones personales justificadas las cuales requieren aprobación previa.   
 
Como padre o tutor, usted está legalmente obligado a hacer que su hijo asista a la escuela.  El 
incumplimiento de esta obligación puede hacerlo a usted culpable de una infracción y sujeto a 
enjuiciamiento bajo el artículo 6 (comenzando con la sección 48290) del capítulo 2, parte 27 del 
Código de Educación.  Si fuese apropiado su hijo también puede ser objeto de enjuiciamiento en 
virtud del artículo 48264 y puede estar sujeto a suspensión, retraso o restricción de los privilegios 
de conducir un vehículo de conformidad con la sección 13202.7 del Código de Vehículo. 
 
Esperamos que informándole de estas ausencias recibamos su cooperación en este asunto muy 
importante.  Usted tiene derecho a reunirse con el personal de la escuela para discutir soluciones 
a los problemas de la asistencia de su hijo.  Programas de educación alternativa están disponibles 
en el distrito.  Se recomienda también que usted vaya un día a la escuela con su hijo. 
 
Le pedimos que ayude a su hijo a mantener una asistencia regular.  Una ausencia más no 
excusada podría requerir que la escuela tome medidas más serias.  Si tiene alguna pregunta, 
favor de comunicarse conmigo al (teléfono).  
 
Sinceramente, 
 
(Name of Site Administrator) 
(Title) 
cc: (Name), Supervisor del Distrito de Bienestar y Asistencia del Niño o Superintendente 

Expediente del Estudiante  __________________                  _____________ 
                                           (iniciales)              (fecha de envío) 
                                                                               

                                                                                                             SARB Form #5 Sp   Rev. 1-5-11 
 



  Schools may wish to send a more personalized cover letter, but this notification should include all these 
elements. 

(SCHOOL LETTERHEAD) 
Notification of Truancy 

 
(Date) Truancy Letter #1 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
Dear (Parent/Guardian’s Name): 
 
Our records show that your child has been absent or tardy  (more than 30 minutes)  from school 
without a valid excuse three or more days and is therefore declared a TRUANT.  The dates of 
the absences/tardies are as follows: 
 (date) 
 (date) 
 (date) 
Under the Education Code of the State of California it is our responsibility to enforce 
compulsory and regular school attendance.  The school must be notified in writing or by phone if 
there is a valid excuse for your child not being in school daily.  Under the law, the only valid 
reasons for student’s absence from school are:  illness, medical appointment, quarantine, the 
funeral of an immediate family member, jury duty, or justifiable personal reasons requiring prior 
approval. 
 
As the parent or guardian, you are legally obligated to compel your child to attend school.  
Failure to meet that obligation may make you guilty of an infraction and subject to prosecution 
under Article 6 (commencing with Section 48290) of Chapter 2, Part 27 of the Education Code.  
If appropriate your child may also be subject to prosecution under section 48264 and may be 
subject to suspension, restriction or delay of driving privileges pursuant to Section 13202.7 of the 
Vehicle Code. 
 
We hope that by informing you of these absences we will receive your cooperation in this very 
important matter.  You have the right to meet with school staff to discuss solutions to your 
child’s attendance problems.  Alternative education programs are available within the district.  It 
is also recommended that you attend school with your child one day. 
 
We ask that you assist your child to maintain regular attendance.  Any further unexcused 
absences could require the school to take more serious action.  If you have any questions, please 
contact me at (phone). 
 
Sincerely, 
 
(Name of Site Administrator) 
(Title) 
cc: (Name),  District Supervisor of Child Welfare and Attendance or Superintendent 

Student File  ____________ ____________ 
        (initials)   (date sent) 

SARB Form #5 
Rev. 9/10/09 



(SCHOOL LETTERHEAD) 
Notification of Truancy 

 
(Date) Truancy Letter #2 
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
Dear (Parent/Guardian’s Name): 
 
On (date of Truancy Letter #1), your child was declared a truant.  Since that time (he/she) has 
been absent or tardy (for more than 30 minutes) from school on one or more occasions without a 
valid excuse on these dates:  (Date) (Date).  Pursuant to Education Code 48261, once a student 
has been declared a truant, each absence or tardy (of more than 30 minutes) without a valid 
excuse will result in that student being reported as truant.  Under Education Code 48262, any 
pupil is deemed an habitual truant who has been reported as a truant three or more times per 
school year. Under the law, the only valid reasons for a student’s absence from school are: 
illness, medical appointment, quarantine, funeral of an immediate family member, jury duty, or 
justifiable personal reasons requiring prior approval. 
 
If your child is absent again without a valid excuse (he/she) will be declared a habitual truant.  
Further unexcused absences or tardies will result in the case being referred to the (Name of 
Local/Regional SARB) School Attendance Review Board (SARB) for action.  I certainly hope 
this will not be necessary.  However, more drastic measures may be needed to ensure your 
child’s regular attendance and prevent his/her education from being seriously affected. 
 
Pursuant to Education Code 48262, you and your child are required to attend a conference with 
me to discuss solutions to your child’s attendance problems and explore alternative educational 
programs. The conference is scheduled at (time) on (date) at (place).   
 
Your assistance in this matter will be appreciated.  If you have any questions, please contact me 
at (phone). 
 
Sincerely, 
 
(Name of Site Administrator) 
(Title) 
 
cc: (Name), District Supervisor of Child Welfare and Attendance or Superintendent 
 Sonoma County District Attorney 

Sonoma County Human Services Department 
Student File ____________ ____________ 
          (initials)  (date sent) 

SARB Form #6 
Rev. 9/15/09 

 



(SCHOOL LETTERHEAD) 
 

Notificación de Ausencia Injustificada 
 
 
(Date) Carta #2 de ausencia injustificada 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Fecha de Nacimiento: 
(City, State, Zip) Grado: 
 
 
Estimado (Nombre del Padre/Guardián): 
 
En (date of Truancy Letter #1), su hijo fue declarado un desertor escolar.  Desde ese momento 
(él/ella) ha estado tarde por más de 30 minutos o ausente de la escuela en una ó más ocasiones 
sin una excusa válida en estas fechas: (fecha), (fecha). Según el Código de Educación 48261, una 
vez que un estudiante ha sido declarado un desertor escolar, cada ausencia o tardanza (de más de 
30 minutos) sin una excusa válida dará como resultado que el alumno sea reportado como un 
desertor escolar.  En virtud del Código de Educación 48262, cualquier alumno que haya sido 
reportado como un desertor escolar tres o más veces en un mismo año escolar será considerado  
un desertor escolar habitual. Según la ley, las únicas razones válidas para la ausencia de un 
alumno de la escuela son: enfermedad, cita médica, cuarentena, el funeral de un miembro de la 
familia inmediata, servir de jurado o razones personales justificables que requieren aprobación 
previa. 
 
Si su hijo se ausenta una vez más sin una excusa válida (él/ella) será declarado un desertor 
escolar  habitual.  Otras ausencias o tardanzas más sin excusar resultará en que el caso sea 
referido a (nombre de SARB local/regional) la Junta Revisadora de Asistencia Escolar (SARB) 
para acción.  Espero, sin duda, que esto no sea necesario.  Sin embargo, se podrían necesitar 
medidas más drásticas para garantizar la asistencia regular de su hijo y prevenir que su educación 
se vea seriamente afectada. 
 
Se les require a usted y a su hijo asistir a una conferencia conmigo el (fecha) a (tiempo) en 
(lugar) para discutir soluciones a los problemas de asistencia de su hijo y explorar programas 
educativos alternativos disponibles. Su asistencia en este asunto será apreciada.  Si tiene alguna 
pregunta favor comunicarse conmigo al (phone). 
 
Sinceramente, 
 
 
 
(Name of Site Administrator) 
(Title) 
 
cc: (Name), Supervisor del Distrito de Bienestar y Asistencia del Niño o Superintendente 
 Abogado de Distrito del Condado de Sonoma  

Departamento de Servicios Humanos del Condado de Sonoma  
Expediente del Estudiante _____________          ______________ 

               (iniciales)         (fecha de envío)  
                                                                                               SARB Form #6 SP Rev 9-15-09 



 
SITE ATTENDANCE REVIEW TEAM MEETING 

Regarding ______________________(name) 
 

Student/Family Members present: 
 
School Staff present: 
 
Others present: 
 
 
Student’s Grade:       DOB:    School:      
 
Family Information: 
Who is living in the home? 
 
 
Are there parents/siblings living elsewhere? 
 
 
How are family members and student affected by the absenteeism? 
 
 
Pattern of Attendance: 
What usually is happening with student and family members when absenteeism or tardies occur? 
 
 
Educational Issues: 
What are the student’s current class schedule/grades and support services? 
 
 
How do you feel about coming to school? 
 
 
What is the impact of absences on your school achievement? 
 
 
How are your relationships with teachers and peers? 
 Is bullying or cyber-bullying an issue 
 
What are the best things about school? What are your strengths? 
 
 
What support services or alternatives would help you be successful at school? 
 
 
Health Issues: 
Are there health issues with the student or family members that affect attendance? 
 
Factors that have contributed to student’s attendance or behavioral difficulties: 
What has been the hardest thing about attending school? 
 
 
Have you ever been bullied, either face to face or over the internet? 
 
 
Agencies with which the student/family is currently involved: 
What agencies are you involved with outside of school? (Probation, counseling, CPS, etc) 
 
 
Attempted solutions that have been tried: 
What has helped in the past? 
 
 
Suggested solutions from the student/family: 
What do you think needs to happen to improve your attendance? What can each person do? 
 
 
Recommendations from the Site Attendance Review Team (use other side)    SARB Form #7 9-2011 



SITE ATTENDANCE REVIEW TEAM (SART) MEETING 
CONTRACTUAL AGREEMENT BETWEEN: 

 
The _________________ School and the  Family of      
 
Both the student and parent agree to follow the conditions set forth below. 
 
THE STUDENT SHALL: 
� 1. Attend classes, on time, every day for the entire day. 
� 2. Abide by all school rules and regulations. 
� 3. Report to the counselor or administrator of the school on ____________________________________________________________  
� 4. Present a doctor’s note verifying any future absences due to illness. 
� 5. Other _______________________________________________________________________________________________________ 
� 6. Other _______________________________________________________________________________________________________ 
 
 
THE PARENT(S) SHALL: 
 
� 1. Maintain an awareness of their legal obligations regarding compulsory attendance. 
� 2. Escort their child to school each day.  /  Ensure that their child attends school each day. 
� 3. Attend all meetings and conferences concerning their child. 
� 4. Attend school with their child 
� 5. Other _______________________________________________________________________________________________________ 
� 6. Other _______________________________________________________________________________________________________ 
 
THE SCHOOL SHALL: 
 
� 1. Contact student and parent regarding absences. 
� 2. Other _______________________________________________________________________________________________________ 
� 3. Other _______________________________________________________________________________________________________ 
 
SHOULD FAMILY FAIL TO COMPLY WITH THIS CONTRACT, SCHOOL SHALL: 
 
� 1. Refer parent to the District School Attendance Review Board. 
� 2. Refer to other agencies:  _____ Counseling Services; _____Juvenile Probation;  _____Child Protective Services; 

_____Department of Social Services; _____Other 
� 3. Other _______________________________________________________________________________________________________ 
� 4. Other _______________________________________________________________________________________________________ 
 
REVIEW PROCESS 
� 1. Principal, or ___________________ will review attendance in ____________2 weeks _________________30 days ________________90 days 

___________Other 
 
We understand that failure to attend school is a violation of State Compulsory Attendance laws and may result in legal action for both the parent 
and student. 
 
 
______________________________________________________ ______________________________________________________ 
Student’s Signature      Signature of Parent/Guardian 
 
 
       ______________/________________________________________ 
       Parent’s DOB and California Driver’s License Number 
 
 
_____________________________    ______________________________________________________ 
Date Principal 
 
 
____________________________________________________________ ______________________________________________________ 
Name and Title      Name and Title 
 
 
____________________________________________________________ ______________________________________________________ 
Name and Title      Name and Title 

Cc:       Cum file 
 Attendance Officer 



Sugerencias del comité SART (ver el dorso) 
 

SITE ATTENDANCE REVIEW TEAM (SART)    
(Comité de Revisión de Asistencia Escolar) 

 

ACUERDO CONTRACTUAL ENTRE:  
 

La escuela       y la familia de        
 
El estudiante y el(los) padre(s) acuerdan a cumplir con las siguientes condiciones: 
 
EL ESTUDIANTE ACUERDA A: 

 1. Asistir puntualmente a clase, cada día y durante el día completo. 
 2. Cumplir con todas las reglas y reglamentos escolares. 
 3. Presentarse al administrador o consejero de la escuela el  

     

    
 4. Presentar una nota del doctor verificando cualquier ausencia futura debido a enfermedad. 
 5. Otra:  

     

  
 6. Otra:  

     

  
 
EL(LOS) PADRE(S)/TUTORES(S) ACUERDA(N) A: 

 1. Tener presente sus obligaciones legales en cuanto a la asistencia escolar obligatoria. 
 2. Acompañar cada día a su hijo/a a la escuela. Asegurar que su hijo/a asista a la escuela cada día 
 3. Asistir a todas las reuniones y conferencias referentes a su hijo/a. 
 4. Asistir a la escuela con su hijo/a  
 5. Otra:  

     

  
 6. Otra:  

     

  
 
LA ESCUELA ACUERDA A: 

 1. Contactar al estudiante y padre(s) acerca de ausencias. 
 2. Otra:  

     

  
 3. Otra:  

     

  
 
SI LA FAMILIA NO CUMPLE CON ESTE CONTRATO, LA ESCUELA:    

 1. Referirá al estudiante al Comité de Revisión de Asistencia Estudiantil del distrito (Student Attendance Review Board, SARB). 
 2. Referirá a otras agencias:  

   Consejería;   
 Juvenile Probation (oficina federal de libertad condicional juvenil);   
Child Protective Services (agencia de servicios para la protección de menores) 
 Department of Social Services (departamento de servicios sociales)                Otra:  

     

    
 3. Otra:  

     

  
 4. Otra:  

     

  
 
PROCESO DE REVISIÓN: 

 1. El(la) director(a) de escuela, o     revisará la asistencia escolar en: 
      2 semanas              30 días             90 días           Otra:     
 
 
Este contrato permanecerá en efecto desde el    hasta el   . 
 
Comprendemos que la falta de asistir a la escuela es una violación de las leyes estatales de asistencia obligatoria a la escuela y que 
puede resultar en acción legal contra los padres y el estudiante.  
 
______________________________________________________  ______________________________________________________ 
Firma del estudiante      Firma del Padre/Madre/Tutor 
 
 
       __________________/____________________________________ 
       Fecha de nacimiento y número del permiso de conducir de California   
 
 
_________________________________    ______________________________________________________ 
Fecha       Director(a) de escuela 
 
______________________________________________________  ______________________________________________________ 
Nombre y título      Nombre y título 
 
______________________________________________________  ______________________________________________________ 
Nombre y título      Nombre y título 

Cc:       Cum file 
 Attendance Officer 

SARB Form 7 SP  7/23/12 



(SCHOOL LETTERHEAD) 
Notification of Truancy 

(Habitual Truancy) 
 
 
(Date) Truancy Letter #3 
 
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
 
Dear (Parent/Guardian’s Name): 
 
You have been notified on (date of Truancy Letter #1) and (date of Truancy Letter #2) that your 
child was declared a truant.  You and your child were required to participate in a conference on 
(date of conference), pursuant to Education Code 48262,  to discuss your child’s attendance 
problems. 
 
Our records show that your child has been absent or tardy  (for more than 30 minutes) from 
school again without a valid excuse and is therefore declared a HABITUAL TRUANT, as 
defined in Education Code 48262.  The date(s) of the absence(s)/tardy(ies) (is/are) as follows: 
 
 (date) (date) (date) 
 
Since the truancy pattern has continued and interventions have failed to bring about regular 
attendance your case will be referred to the (Name of Local/Regional SARB) School Attendance 
Review Board for a hearing to take further action as defined in Education Code 48263.  At the 
SARB hearing, your student’s case will be reviewed by the SARB members and the board will 
stipulate the details of an attendance contract and possible interventions to help remediate 
existing attendance issues.  Pursuant to California Education code 48263, the SARB members 
may refer this case to a probation officer or the office of the District Attorney.  You will be 
notified by the district office regarding the date and time of your hearing.  
 
Your assistance in this matter will be appreciated.  If you would like to discuss this action before 
the SARB hearing, please contact me at (phone). 
 
Sincerely, 
 
(Name of Site Administrator) 
(Title) 
 
cc: (Name), District Supervisor of Child Welfare and Attendance or Superintendent 
 Student File  __________   ___________ 
            (initials)  (date sent) 
 

SARB Form #8 
Rev. 9/10/09 



(SCHOOL LETTERHEAD) 
Notificación de Ausencia Injustificada 

(Desertor Habitual) 
 
 
(Date) Carta #3 de ausencia injustificada 
 
 
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Fecha de Nacimiento: 
(City, State, Zip) Grado: 
 
 
 Estimado (Nombre del Padre/Guardián): 
 
Usted fue notificado en (date of Truancy Letter #1) y (date of Truancy Letter #2) que su hijo fue 
declarado un desertor escolar.  Usted y su hijo fueron requeridos a participar en una conferencia 
en (date of conference) para discutir los problemas de asistencia de su hijo. 
 
Nuestros registros indican que su hijo ha estado de nuevo ausente o tardío (por más de 30 
minutos) de la escuela sin una excusa válida y, por lo tanto, es declarado un DESERTOR 
ESCOLAR HABITUAL, según definido en el Código de Educación 48262.  La (s) fecha(s) de 
la(s) ausencia(s)/tardanza(s) (es/son) como sigue:  
 
(fecha) 
(fecha) 
(fecha)  
 
Puesto que el patrón de deserción ha seguido y las intervenciones no han podido conseguir 
asistencia regular su caso será referido a (Name of Local/Regional SARB) la Junta Revisadora 
de Asistencia Escolar (SARB) para una audiencia y tomar nuevas medidas según definido en el 
Código de Educación 48263. En esta audiencia, el caso de su estudiante será examinado por los 
miembros de SARB y la junta estipulará los detalles de un contrato de asistencia y posibles 
intervenciones para ayudar a corregir los problemas de asistencia existentes.  Según el Código de 
Educación de California 48263, los miembros de SARB pueden referir este caso a un oficial de 
libertad condicional o a la Oficina del Fiscal de Distrito. Usted será notificado por la oficina de 
distrito en cuanto a la fecha y hora de su audiencia. 
  
Su asistencia en este asunto será apreciada.  Si a usted le gustaría discutir esta acción antes que 
se procese, favor de comunicarse conmigo al (phone).  
 
Sinceramente, 
 
(Name of Site Administrator) 
(Title) 
 
cc: (Name), Supervisor del Distrito de Bienestar y Asistencia del Niño o Superintendente 

Expediente del Estudiante _________     __________              
                                                    (iniciales)           (fecha de envío)                      SARB Form #8 Sp       Rev. 8/31/09 



SCHOOL ATTENDANCE  REVIEW  BOARD 
     SARB Referral Checklist 
 
Student:  _______________________________  School and District:  ________________________________ 
 
The following actions must occur prior to making a SARB referral.  The actions do not necessarily follow a 
specific order, except that a conference must be held prior to declaration of habitual truancy (the 3rd letter). 
 
 Counseled student after unexcused absences 

 Called parent/guardian after unexcused absences 

 Sent Truancy Letter 1*; date _______________ (Required) minimum 3 unexcused absences or tardies over 30 mins.  

 Sent Truancy Letter 2*; date _______________ (Required) 

 Made home visit with parent and student or held parent/student/administrator conference 1; date 

_______________ (Required) 

 Sent Truancy Letter 3* (declaration of habitual truancy); date _______________ (Required) 

 Held Student Study Team/Care Team/School Attendance Review Team; date _______________ (Optional) 

 Set up attendance or behavior contract with student/parent 

 Modified educational program (including special programs and services and assessment) 

 Placed in alternative program, class, or school 

 Held IEP meeting 2 / 504 meeting    

 Referred to outside agencies 

 Referred to SARB, with appropriate documentation: 
  __ SARB Referral form 
  __ Educational program modifications/interventions (such as class changes, IEP, Hughes plan, 504 assessment/plan) 
  __ Student Study Team/Care Team/School Attendance Review Team summary 
  __  Documentation of family conference held prior to truancy letter # 3 
  __ Attendance or behavior contract with student/parent 
  __ Special programs 
  __ Alternative program information 
  __ Referrals 
  __ Chronological Summary/Contact Log 
  __ Truancy Letters 
             __   Notification of SARB hearing (including certified mail receipt) 
  __ Attendance Summary and attendance records 
  __ Academic transcript/credits 
  __ Current class schedule and grades 
  __ Reports from outside agency  
  __ Pertinent correspondence and other school reports 
 
1   If conference with parent and student does not take place, MUST document efforts to meet with parents and student 

prior to mailing letter #3 (including follow up phone calls, etc.) 
2  Required only for students receiving special education services  
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SCHOOL ATTENDANCE REVIEW BOARD  
 
         

SARB Attendance Summary 
 
Name of Student: _____________________________________ Date of Birth: ______________   
 
School and District: _____________________________________________________________ 
 
 
 
List the total for the following: 
 
 Days enrolled:    _______________________ 
 
 Excused absences:______________________ 
 
 Unexcused absences:____________________ 
 
 Excused tardies:________________________ 
 
 Unexcused tardies:______________________ 
 
 
 
Completed by:  _________________________________________  Phone: 
_________________ 
                     Name and Position 
 
Date:  ________________________________ 
 
 
 
Submit this form and attendance records to SARB Coordinator. 
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SCHOOL ATTENDANCE REVIEW BOARD    
SARB Referral 

 
Date:      School:       District:       
 
Student and Family Information: 
 
Name of Student:       Other Name:       Sex:   M      F  
 
Student ID #:       Birth Date:      Age: ______  Grade:     
 
Address:           Phone:     
 
Student Lives With:  Father ___  Mother ___  Step-Father ____  Step-Mother ___  Other (specify)     
 
Parent/Guardian Name:        
 
Address:             Phone:     
 
Primary Language:            Interpreter Needed?     yes             no   
 
Others in household: 
Name Relationship Student? yes/no School 
 
_________________________________________________________________________________________
_ 
 
_________________________________________________________________________________________
_ 
 
 
Factors which may have contributed to student’s attendance or behavior difficulties: 
 
_________________________________________________________________________________________
_ 
 
_________________________________________________________________________________________
_ 
 
                  
Agencies with which the student/family is currently involved: 
 Human Services  Health Services  Law enforcement 
 Child Protective Services  Mental Health  Other:       

 Probation (Name of Probation Officer: _________________________ )  Other:       
 

Health Issues:          
SARB Form #11 – page 1 of 2 

Reason for Referral: 
 Habitual truancy or irregular attendance  



 Insubordination or disorderly conduct during attendance in school 
           
Educational program modifications/interventions and other remedial actions attempted: 
___ Student Study Team/Care Team/School Attendance Review Team (attach summary of results) 
___ Attendance or behavior contract with student/parent (attach) 
___ Special programs? (check all programs in which student has ever been enrolled) 
  Migrant Education (dates: ____________________________________________ ) 
  Special Education (attach most recent IEP) 
  ___ RSP ___ SDC ___ SED ___ Speech/Language  ___ Other: ______________ 
  Hughes Behavioral Assessment Plan (attach) 
  “504” Intervention Plan (attach) 
  Opportunity program (dates: ____________________________________________ ) 
  Other:  ____________________________________________  
  Other: ____________________________________________ 
___ Alternative program/class/school? yes ___  no ___ (attach documentation) 
___ Referrals? (check all that apply and attach documentation) 
  Psychological assessment 
  qualified for services?  yes ___ no ___  
  “504” assessment 
  qualified for services?  yes ___ no ___ 
  Counseling 
  Health services 
  Other: _________________________________________ 
Other supporting documentation (attach): 
___ Chronological Summary/Contact Log 
___ Truancy letters 
___ Attendance Summary and attendance records 
___ Academic transcript/credits 
___ Current class schedule and grades 

___ Reports from outside agencies 

___ Pertinent correspondence and other school reports 
 
Recommendations to SARB:          
 
            
 
            
 
Referred by:     Position:       
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AGENDA 
 

[Insert Local SARB Name] 
SCHOOL ATTENDANCE REVIEW BOARD 

Regular Meeting 
 

[Insert meeting location, e.g., Board Room] 
[Insert address of meeting location] 

 
[Date of meeting] 

 
 
___ p.m. - Public Session (for purposes of Opening Business only) 
 
___ p.m. - Closed Session to discuss Closed Session items listed below 
 
___ p.m. – Reconvene in Public Session 
 
I Opening Business 
  

A. Call Public Session to order 
B. Roll Call 
C. Adopt Agenda 
D. Public comment on Open or Closed Session topics 
E. Recess to Closed Session 

 
II Closed Session 
 

A. Consideration of student matter where public consideration would lead to 
disclosure of information in violation of Education Code Sections 49073 et seq. 
(Privacy of Pupil Records) – Student Number ____________________. 

 
B. Consideration of student matter where public consideration would lead to 

disclosure of information in violation of Education Code Sections 49073 et seq. 
(Privacy of Pupil Records) – Student Number ____________________. 

 
III Reconvene in Open Session 
 

A. Adjourn Closed and reconvene  Open Session 
 

B. Report action taken in Closed Session 
[The Board’s verbal report during this portion of the meeting should include the 
nature of the action taken, the identity of the student and the vote of each member.  
Example: “The Board considered the attendance and discipline records of students 
__________________ and __________________ and acted to 
_______________.  Board members A, B, and C voted in favor of the action and 
members Y and Z voted against it.”] 
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IV Public Comment Period 
 

[During this time, the Board should permit public comment on any item of interest that is 
within the Board’s jurisdiction.  The particular item need not have been a matter on the 
agenda.  The Board may limit comments to a specific time by adopting a policy to that 
effect, per Gov. Code Sec. 54954.3). 

 
V New Business          
 
 [List new matters, if any, to be discussed at the meeting]. 
 
VI Adjournment 
 
 
 
Posted:  [Date] 
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(by certified mail or personal service) 

(Local  SARB Letterhead) 
Notification of Hearing 

(Date) 
 
 
(Parent/Guardian’s Name) 
(Address) 
(City, State, Zip) 
RE: (Student’s Name) 
 
Dear (Parent/Guardian’s Name): 
 
Your child, (Student’s Name), has been referred to the (Name of Regional SARB) School Attendance 
Review Board (SARB).  It appears your child’s (attendance/behavior) problems have not been 
resolved, and the (Name of School) has asked SARB to provide further assistance. 
 
You and your child are requested to appear before the (Name of Regional SARB) School 
 Attendance Review Board at the time and place indicated below: 
 
  Date:  (Day, Date) 
  Time:  (Time) 
  Location: (Location) 
    (Address) 
    (City, State, Zip) 
 
Please bring a form of personal identification to verify your identity and to insure confidentiality. 
Failure to appear may result in referral to the District Attorney for legal proceedings against you and/or 
your child. 
 
This matter will be scheduled for closed session unless you advise us in writing no later than 5 school 
days before the date noted above that you elect to waive the closed session and have the matter heard 
in public session. 
 
It is our sincere hope that we may reach a prompt resolution of your child’s (attendance/ 
behavior) problem.  If you have questions concerning this process, please call me at (Phone Number). 
 
Sincerely, 
 
 
(Name) 
SARB Coordinator 
 
cc: (Name of Site Administrator, Title) 
 Student file __________ __________ ____________ 
          (sent by)  (sent to)  (date sent or delivered)  
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(by certified mail or personal service) 

[Local SARB Letterhead]] 
 

Aviso De Audiencia  
[Date]         
 
[Parent/Guardian’s Name] 
[Address] 
[City, State, Zip] 

REF:     [Student’s Name] 
Fecha de Nacimiento:   [DOB] 
Grado:   [Grade] 

 
Estimado/a [Salutation (Sr. y Sra. Lopez)]: 
 
Su hijo/a [Student Name] ha sido referido al Comité de Revisión de Asistencia Estudiantil de 
[Name of Regional SARB] (Student Attendance Review Board = “SARB”).  Parece ser que los 
problemas de ausencia/conducta no se han resuelto, y [Name of School] nos ha pedido que 
prestemos ayuda en este asunto. 
 
Le rogamos se presenten usted/es y su hijo/a, ante el Comité de Revisión de Asistencia 
Estudiantil (¨SARB¨) en la fecha y a la hora siguiente: 
 
 Fecha:  [Date] 
 Hora:  [Time] 
 Lugar: [Location] 
   [Address] 
   [City, State, Zip] 
 
Favor de traer consigo un documento de identidad para comprobar su identidad y asegurar 
confidencialidad.  Falta de presentarse podría resultar en que se refiera este caso al Fiscal del 
Condado (District Attorney) para acción judicial en contra de usted/es y/o de su hijo/a. 
 
Este asunto se oirá en sesión cerrada al público al no ser que nos avisen por escrito, no menos de 
5 días escolares antes de la fecha impresa arriba, que desean renunciar la sesión cerrada y pedir 
que se oiga en sesión abierta al público. 
 
Es nuestra sincera esperanza que podamos llegar a resolver con rapidez los problemas de 
ausencia/conducta de su hijo/a. Si tiene alguna pregunta, no deje de comunicarse conmigo al 
[Phone Number]. 
 
Atentamente, 
 
 
[Name] 
SARB Coordinator 
 
cc:   [Name of Site Administrator, Title] 
 Student file: __________  __________  _____________ 
                                 (sent by)               (sent to)            (date sent or delivered)  
 

SARB Form #13 SP 
Rev. 7/23/12 



(by certified mail or personal service) 
 

(Local SARB Letterhead) 
Notification of Rescheduled Hearing 

 
(Date) 
 
(Parent/Guardian’s Name) 
(Address) 
(City, State, Zip) 
 
RE: (Student’s Name) 
 
Dear (Parent/Guardian’s Name): 
 
You were notified and scheduled to appear at the SARB (School Attendance Review Board) 
meeting on (Day, Date).  Your child’s (attendance/behavior) problems have not been resolved, 
and SARB was asked to provide further assistance. 
 
SARB was created by the Legislature to provide guidance and coordinate community services to 
meet the needs of students with school attendance or behavior problems prior to involvement of 
the juvenile court system.  SARB is here to assist you.  However, if problems cannot be resolved 
or if you or your child fail to respond to SARB directives, SARB shall submit a referral to the 
District Attorney seeking legal proceeding against you and/or your child. 
 
You and your child have been rescheduled to meet with the SARB Board on: 
  
  Date:  (Day, Date) 
  Time:  (Time) 
  Location: (Location) 
    (Address) 
    (City, State, Zip) 
 
This matter will be scheduled for closed session unless you advise us in writing no later than 5 
school days before the date noted above that you elect to waive the closed session and have the 
matter heard in public session. Please bring a form of personal identification. 
 
We want to assure you that our interest in this case is a matter of your child’s welfare.  Though 
the situation has reached a very serious stage, we are not anxious to punish you or your child.  
However, failure to appear at the rescheduled hearing will result in a referral of the case to the 
District Attorney. 
 
Sincerely, 
 
(Name) 
SARB Coordinator 
 
cc: (Name of Site Administrator, Title) 
 Student File _________ _________ ___________ 
           (sent by)  (sent to)  (date sent or delivered) 
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(by certified mail or personal service) 

[Local SARB Letterhead] 
 

Aviso De Audiencia Reprogramada  
          Date: 
[Parent/Guardian’s Name] 
[Address] 
[City, State, Zip] 

REF:     [Student’s Name] 
Fecha de Nacimiento:   [DOB] 
Grado:   [Grade] 

Estimado/a [Salutation (Sr. y Sra. Lopez)]: 
 
Fueron notificados y debían haberse presentado a la audiencia ante el Comité de Revisión de 
Asistencia Estudiantil (Student Attendance Review Board = “SARB”) el (Day) de (Month), de 
(Year).  Parece ser que los problemas de ausencia/conducta de su hijo/a no se han resuelto, y se 
le ha pedido al SARB ayuda adicional respecto a este asunto. 
 
El SARB fue creado por ley estatal para coordinar los esfuerzos de las escuelas, comunidades y 
hogares para resolver problemas de asistencia y/o conducta estudiantil antes de involucrar al 
sistema de la corte juvenil.  El SARB está aquí para ayudarles.  No obstante, si el SARB no 
consigue resolver los problemas o si ustedes o su hijo/a no responden a las directivas del SARB, 
el SARB referirá el caso al District Attorney (Fiscal del Condado) exigiendo procesos legales 
contra usted y/o su hijo/a. 
 
Usted y su hijo/a están citados de nuevo para reunirse con el SARB en la fecha y a la hora 
siguiente: 
 
 Fecha:  [Date] 
 Hora:  [Time] 
 Lugar: [Location] 
   [Address] 
   [City, State, Zip] 
Este asunto se oirá en sesión cerrada al público al no ser que nos avisen por escrito, no menos de 
5 días escolares antes de la fecha impresa arriba, que desean renunciar la sesión cerrada y pedir 
que se oiga en sesión abierta al público. Favor de traer consigo un documento de identidad para 
comprobar su identidad y asegurar confidencialidad.   
 
Queremos asegurarles que nuestro interés en este caso es el bienestar de su hijo/a.  Aunque esta 
situación ha alcanzado un nivel muy serio, nuestra intención no es castigarles a ustedes ni a su 
hijo/a.  Sin embargo, falta de presentarse a la nueva audiencia en la fecha indicada resultará en 
que se refiera este caso al District Attorney (Fiscal del Condado). 
 
Atentamente, 
 
[Name] 
Coordinador/a de SARB 
 
cc:   [Name of Site Administrator, Title] 
            Student file:  _________  _________  ___________  
                                   (sent to)                 (sent by)                (date sent or delivered)  
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SCHOOL ATTENDANCE REVIEW BOARD    
 

 
SARB Contractual Agreement 

 
 
The        School Attendance Review Board, having received a referral from 
 
 __       School believes that       (student), 
DOB    , would benefit from the directives of this agreement.  The student and parent agree to follow the 
conditions set forth below. 
 
THE STUDENT SHALL: 
 
  1. Attend school each day that school is in session 
  2. Arrive at school and each class on time, each day 
  3. Remain at school for the full time assigned 
  4. Abide by school rules and regulations 
  5. Maintain appropriate behavior while at school or at school-sponsored functions 
  6. Report to the counselor or administrator of the school on  (date/time):       
  7. Present a doctor’s note verifying any future absences due to illness 
  8. Fulfill a behavioral agreement developed with school and parent 
  9. Other: __             
                  
 
THE PARENT(S)/GUARDIAN(S) SHALL: 
 
  1. Maintain an awareness of their legal obligations to see that their child (a) attends school, (b) arrives   
  on time, and (c) remains at school for the full time assigned each day that school is in session 
  2. Escort their child to school each day 
  3. Attend all meetings and conferences concerning their child 
  4. Attend school with their child as long as deemed necessary by the school 
  5. Other: __             
                  
 
THE SCHOOL SHALL: 
 
  1. Report student’s progress to local SARB representative 
  2. Arrange for testing to determine appropriate placement 
  3.  Modify student’s program as necessary to meet the needs of the student 
  4. Develop a behavioral agreement with student and parent 
  5. Revoke student work permit for failure to complete behavioral agreement or meet terms of this   
   contract 
  6. Other: __             
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SARB Contractual Agreement, page 2 
 
The SARB Coordinator SHALL make a 30 day review and report to local SARB and may also take the following 
actions as deemed appropriate: 
 
  Refer student to Sonoma County Office of Education Community School 
  Refer student and/or parent to Sonoma County District Attorney 
  Refer student and/or parent to other agencies: 
   ____ Juvenile Probation 
   ____ Child Protective Services 
   ____ Department of Social Services 
   ____ Other:          
  Other: __             
                  
 
 
The effective dates of this contract are: _____________________ to  ___________________________ 
The contract can be made for any number of years, but typically, depending on the child’s age, would extend to cover the 
completion of elementary, middle or high school. 
 
 
By signing this contract, we are agreeing to work with the School Attendance Review Board to fulfill 
attendance and/or behavioral requirements prescribed by law and the school.  We understand and agree that this 
attendance contract is enforceable in any school district in the County of Sonoma.  We understand that failure to 
comply with this contractual agreement will result in referral to the Sonoma County District Attorney’s Office 
and other agencies as appropriate. 
 
 
                  
Signature of Student    date  Signature of Parent or Guardian  date 
           
                  
          Parent’s Driver’s License and Date of Birth 
 
                  
District SARB Representative  date  SARB Coordinator     date 
 
 
          
Date of Next Review Meeting 
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Junta Revisadora de Asistencia Escolar (SARB)    
 

 
Acuerdo Contractual  de SARB 

 
 
La Junta Revisadora de Asistencia Escolar de      , habiendo recibido un referido 
de la escuela         cree que       (estudiante), 
fecha de nacimiento    , se beneficiaría de las directrices de este acuerdo.  El estudiante y los padres 
están de acuerdo a seguir las condiciones que se exponent a continuación. 
 
EL ESTUDIANTE DEBERÁ: 
 
  1. Asistir a la escuela cada día en que la escuela esté en sesión 
  2. Llegar a la escuela y a cada clase a tiempo, cada día 
  3. Permanecer en la escuela por todo el tiempo asignado 
  4. Acatar las normas y reglamentos de la escuela 
  5. Mantener un comportamiento adecuado en la escuela o en funciones patrocinadas por la escuela 
  6. Reportarse al consejero o administrador de la escuela en (fecha/hora):       
  7. Presentar una nota de un médico verificando cualquier ausencias futuras debido a enfermedad 
  8. Cumplir con el acuerdo de conducta desarrollado con la escuela y los padres  
  9. Otro:              
                  
 
EL/LOS PADRE(S)/GUARDIÁN(ES) DEBERÁ(N): 
 
  1. Mantener conciencia de sus obligaciones legales de velar que su hijo (a) atienda la escuela, (b) llegue a  
                   tiempo y (c) permanezca en la escuela por el tiempo de clase asignado cada día en que la escuela esté en 
                   sesión 
  2. Escoltar a su hijo a la escuela cada día 
  3. Asistir a todas las reuniones y conferencias relacionadas a su hijo 
  4. Asistir a la escuela con su hijo siempre que se considere necesario por la escuela 
  5. Otro:              
                  
 
LA ESCUELA DEBERÁ: 
 
  1. Reportar el progreso del estudiante al representante local de SARB 
  2. Hacer arreglos para tomar las pruebas para determinar la colocación adecuada  
  3.  Modificar el programa del estudiante según sea necesario para satisfacer las necesidades del estudiante
  4. Desarrollar un acuerdo de comportamiento con el estudiante y los padres                                                           
  5. Revocar el permiso de trabajo del estudiante por incumplimiento del acuerdo de conducta o de los  
                   términos de este contrato  
  6. Otro:              
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Acuerdo Contractual de SARB, page 2 
 
El coordinador de SARB DEBERÁ hacer una revision de 30 días e informar a SARB local y puede tambien tomar 
las siguientes acciones que estime apropiadas:  
 

 Referir al estudiante a la Escuela Comunitaria de la Oficina de Educación del Condado de Sonoma  
 Referir al estudiante y/o padres al Fiscal de Distrito del Condado de Sonoma 

  Referir al estudiante y/o padres a otras agencias: 
   ____ Probatoria Juvenil  
   ____ Servicios de Protección de Niños 
   ____ Departamento de Servicios Sociales 
   ____ Otro:          
  Otro:               
                 
 
 
Las fechas de efectividad de este contrarto son: _____________________ a __________________________ 
El contrato puede hacerse para cualquier número de años, pero normalmente, dependiendo de la edad del niño, se 
extendería hasta cubrir la finalización de la escuela elemental, intermedia o secundaria. 
 
 
Al firmar este contrato, acordamos trabajar con la Junta Revisadora de Asistencia Escolar para cumplir con los 
requerimientos de asistencia y/o comportamiento exigidos por la ley y la escuela.  Entendemos y estamos de 
acuerdo que este contrato de asistencia es ejecutable en cualquier distrito escolar del Condado de Sonoma.  
Entendemos que el incumplimiento de este acuerdo contractual resultará en un referido a la Oficina del Fiscal 
de Distrito del Condado de Sonoma y otros organismos según corresponda.     
 
                  
Firma del Estudiante    fecha  Firma del Padre o Guardián  date  
          
                                         
                             Licencia de Conducir del Padre y fecha de nacimiento 
 
                  
Representante de SARB del Distrito   fecha  Coordinador de SARB    fecha 
 
 
          
Fecha de la Próxima Reunión de Revisión 
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(Local  SARB Letterhead) 
(Confirmation Letter to Parent) 

 
 
 
 
 
 
 
 
 
(Date) 
 
 
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
Dear (Parent/Guardian’s Name): 
 
Your attendance at the School Attendance Review Board (SARB) meeting on (date) was 
appreciated.  This letter reaffirms the agreement that you and your (son/daughter) signed in front 
of the SARB panel.  (He/she) will be expected to follow each checked item on the agreement.  If 
(he/she) fails to live up to this agreement, further action will be necessary, which may include 
referring the case to the District Attorney for legal action. 
 
Your cooperation strongly reflects the concept that school is important and that you will follow 
through when working with your (son/daughter) and the school. 
 
Sincerely, 
 
 
 
(Name) 
SARB Coordinator 
 
cc: (Name of Site Administrator), (Title) 
 Sonoma County District Attorney 
 Student File 
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[Local SARB Letterhead] 

(Confirmation Letter to Parent – Spanish) 
 

 
[Date]         
 
 
   
 
[Parent/Guardian’s Name] 
[Address] 
[City, State, Zip] 

REF:     [Student’s Name] 
Fecha de Nacimiento:   [DOB] 
Grado:   [Grade] 

 
Estimado/a [Salutation (Sr. y Sra. Lopez)]: 
 
Agradecemos su asistencia a la reunión del Comité de Revisión de Asistencia Estudiantil 
(Student Attendance Review Board = “SARB”) que tomó lugar el [DATE OF SARB].  Esta carta 
reafirma el acuerdo que usted/es y su hijo/a firmaron delante del comité de SARB.  Se espera 
que su hijo/a cumpla con cada condición marcada en el acuerdo.  Si no cumple con las 
condiciones de este acuerdo, será necesario tomar acción adicional, la cual podría incluir el 
referir este caso al Fiscal del Condado (Distict Attorney) para acción legal. 
 
Su cooperación refleja el concepto que la escuela es importante y que hará lo necesario para 
prestar apoyo y seguimiento mientras trabaja con la escuela y su hijo/a. 
 
Atentamente, 
 
 
 
[Name of SARB Coordinator] 
SARB Coordinator 
 
cc:   [Name of Site Administrator, Title] 
 Sonoma County District Attorney 
 Student File  
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SCHOOL ATTENDANCE REVIEW BOARD         
 

 
SARB Follow-up 

 
At your request,      was brought before SARB on   
    Student Name           Date 
 
In order to maximize the effectiveness of the SARB process, we need periodic updates from the 
referring school. 
 
Please review the above student’s SARB contract and specifically indicate compliance with 
each contract condition. 
 
1.  Since SARB, number of:    Excused absences _______ Unexcused absences    
     Excused tardies     _______ Unexcused tardies        
 
2.  Compliance with school rules     Yes      No    
 
3.  All absences verified by doctor’s note or by school personnel Yes      No    
 
4.  Other contract conditions:  (Please list)    Conditions Met: 
     
         Yes     No    
 
             Yes     No    
 
         Yes     No    
 
If you feel it appropriate, this office will: (Please indicate action you would like taken) 
 
   Send a letter of congratulations to student and parent 
 
   Send a letter reminding student and parent of the terms of the SARB contract 
 
   Schedule another SARB Hearing 
 
   Continue to monitor 
 
   Other             
 
 
Thank you for your help.   
 
Return this form to SARB Coordinator:          
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SCHOOL ATTENDANCE REVIEW BOARD   
 
 

SARB Case Review 
      
Date: _______________      30   60   90   Day Review (circle one)      Date of SARB Hearing: _______________ 

Name of Student: _____________________________________________  Date of Birth: _________________ 

School and District: _________________________________________________________________________ 

Parent/Guardian Name: ______________________________________________________________________ 

Address: ___________________________________________________________  Phone: _______________ 

 

Progress Made: 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

 

Recommendations: 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 



_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 

_________________________________________________________________________________________

_ 
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(Local  SARB Letterhead) 
(Congratulations Letter) 

 
 
 
 
 
 
(Date) 
  
 
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
 
Dear (Parent/Guardian’s Name): 
 
Thank you for your continued support and follow through with the agreement that you and your 
(son/daughter), (student’s name), signed in front of the School Attendance Review Board 
(SARB).  (Student’s name) has followed each item on the agreement, and your cooperation in 
working with your (son/daughter) and the school has sent a strong signal that school is important 
and that you will follow through. 
 
Please give (student’s name) our congratulations on (his/her) educational success so far.  The 
attendance agreement will remain in effect until (student’s name)’s graduation.  We are pleased 
with (his/her) progress and hope both you and (student’s name) have benefitted from this  
agreement. 
 
You are welcome to contact SARB at any time you feel you need help or support. 
 
Sincerely, 
 
 
 
(Name) 
SARB Coordinator 
 
cc: (Name of Site Administrator, Title) 
 Sonoma County District Attorney 
 Student File 
 
 
 

SARB Form #19 
 Rev. 10/15/05 



 
[Local SARB Letterhead] 

(Congratulations Letter – Spanish) 
 
[DATE] 
 
 
 
 
 
[PARENTS] 
[ADDRESS] 
[CITY, STATE, ZIP] 

REF:       [STUDENT NAME] 
FECHA DE NACIMIENTO:   [DOB] 
GRADO:   [GRADE] 

 
 
Estimado/a [SALUTATION (Sr. y Sra. Lopez)]: 
 
Gracias por su apoyo y por continiar perseguiendo el acuerdo que firmaron usted/es y su hijo/a delante 
del Comité de Revisión de Asistencia Estudiantil (Student Attendance Review Board = “SARB”). 
[STUDENT NAME] ha cumplido con cada punto del acuerdo, y su cooperación con la escuela y su hijo 
demuestra que es importante la escuela y que está dispuesto a tomar las medidas necesarias. 
 
Por favor felicite de nuestra parte a su hijo/a por su éxito educacional hasta ahora.  El acuerdo que 
firmaron quedará en efecto hasta que su hijo/a se gradúe.  Nos alegramos con su progreso y esperamos 
que usted/es y su hijo/a hayan sacado beneficio de este acuerdo. 
 
No dejen de comunicarse con SARB en cualquier momento que puedan necesitar de su ayuda o apoyo. 
 
Atentamente, 
 
 
 
[NAME OF SARB COORDINATOR] 
SARB Coordinator 
 
cc:   [NAME OF SITE ADMINISTRATOR, TITLE ] 
 Sonoma County District Attorney 
 Student File  

 
 

SARB Form #19 Sp  
Rev. 10/15/05 

 



(Local SARB Letterhead) 
 

Notification of Case Closure 
 
(Date) 
 
 
(Parent/Guardian’s Name) 
(Address) 
(City, State, Zip) 
 
RE: (Student’s Name) 
 
Dear (Parent/Guardian’s Name): 
 
I am writing to inform you that, as of today, we are closing the SARB case on (Student’s Name). 
 
The case was closed due to: 
 

 Successful completion of (30, 60, 90) days of improved attendance or behavior 
 
 Graduation from high school 
 
 Turning 18 years of age 
 
 Relocation of the student and family to another area of the county or state 
 
 Incarceration (Case will be re-opened upon re-entry into school) 
 
 Legal action being the only remaining option 
 
 Other _______________________________________________________________ 

 
If you have questions regarding this letter, please call me at (Phone Number). 
 
Sincerely, 
 
 
 
(Name) 
SARB Coordinator 
 
cc: (Name of Site Administrator, Title) 
 
 

SARB Form #20 
Rev. 10/15/05 



 
[Local SARB Letterhead] 

 
Aviso De Cierre De Caso 

 
 

[Date]         
  
  
 
[Parent/Guardian’s Name] 
[Address] 
[City, State, Zip] 

REF:     [Student’s Name] 
Fecha de Nacimiento:   [DOB] 
Grado:   [Grade] 

 
Estimado/a [Salutation (Sr. y Sra. Lopez)]: 
 
A través de esta le informamos que a partir de hoy, se cierra el caso SARB de su hijo/a.   
 
Este caso se ha cerrado por la siguiente razón: 
 
  El estudiante ha completado con éxito (30, 60, 90) días de asistencia o conducta 

mejorada 
 
  El estudiante se ha graduado de high school 
 
  El estudiante ha cumplido los 18 años de edad 
 
  El estudiante y su familia se han trasladado a otra zona del condado o del estado 
 
  El estudiante ha sido encarcelado (el caso se volverá a abrir cuando regrese a la 

escuela) 
 
  Acción legal es el único recurso que queda 
 
  Otra: ___________________________________________________________   
 
Si tiene alguna pregunta, no deje de comunicarse conmigo al [Phone Number]. 
 
Atentamente, 
 
 
 
[Name of SARB Coordinator] 
SARB Coordinator 
 
cc:   [Name of Site Administrator, Title] 

SARB Form #20 Sp 
 Rev. 10/15/05 



District Letterhead 
 

DATE 
 
Parent’s notification of responsibilities, subsequent to a SARB Contract in a previous year 
 
 
Dear  
 
The school year is beginning.  As you know, in the past, your child accumulated an excessive number of 
absences or tardies, and he/she was declared a habitually truant. The School Attendance Review Board (SARB) 
developed a contract for you and your child. One requirement of that ongoing contract is consistent attendance. 
This contract and its consequences, including referral to the District Attorney, are still in force.  
 
California law requires school attendance for all children age six through eighteen. As the parent or guardian, 
you are legally obligated to compel your child to attend school. The school must be notified in writing or by 
phone if there is a valid excuse for your child not being in school daily. Failure to meet this obligation may 
make you guilty of an infraction and subject to prosecution until Article 6 (commencing with Section 48290) of 
Chapter 2, Part 27 of the Education Code. If appropriate your child may also be subject to prosecution under 
section 48264 and may be subject to suspension, restriction or delay of driving privileges pursuant to Section 
13202.7 of the Vehicle Code.  
 
Under the Education Code of the State of California it is our responsibility to enforce compulsory and regular 
school attendance. Throughout the coming year, we will monitor your child’s attendance closely and will insist 
that he/she attend school regularly and on time, unless he/she is ill. Under state law, the only valid reasons for a 
student’s absence from school are: illness, medical appointment, quarantine, funeral of an immediate family 
member, jury duty, or justifiable personal reasons requiring prior approval. Any tardy over 30 minutes, except 
for such reasons, also is unexcused. Within the guidelines of Education Code and board policy, we may require 
a doctor’s note for excessive absences.   
 
Many parents are unaware that going “out of town” with their children during school is an unexcused absence, 
as are “family emergencies.”  In both cases, planning ahead can avoid unexcused absences and possible 
prosecution by the Sonoma County District Attorney’s Office.  
 
It is our hope that during the summer you have planned and organized so that school is the number-one priority 
in your family.  Make carpooling arrangements, plan trips for holidays and vacations, and have a back-up person 
available to take your child to school if you are ill or otherwise unable to do so. You have the right to meet with 
school staff to discuss solutions to your child’s attendance problems. Alternative educational programs may be 
available within the district. It is also recommended that you attend school with your child one day. 
 
We work very hard to ensure that your child receives the best education possible.  We cannot do that if your 
child is not in school—on time, every day—when he or she is healthy.  Please help us to provide your child with 
the outstanding education he/she deserves. Any further unexcused absences could require the school to take 
more serious action.  
 
Thank you very much for your cooperation.  Enclosed you will find a copy of your SARB agreement. 
 
If you have any questions, please feel free to call me at _________. 
 
Sincerely, 
 
 
Name, Title 
Student Services 
 
xc:  Student’s Cumulative Folder 

SARB Form #21,  7-23-2012 



District Letterhead 
DATE 
 
Parent’s notification of responsibilities, subsequent to a SARB Contract in a previous year 
 
Estimado/a   
 
El curso escolar está empezando. Como ya sabe, su hijo/a acumuló anteriormente un exceso de ausencias o 
llegadas tarde y se le declaró habitualmente ausente. El Comité de Revisión de Asistencia Estudiantil (School 
Attendance Review Board, SARB) desarrolló un contrato para usted y su hijo/a. Uno de los requisitos de este 
contrato es la asistencia escolar consistente. Este contrato sigue siendo vigente, incluso las consecuencias que 
incluyen referir el caso al Fiscal del Distrito.    
 
La ley de California requiere que todos los niños de 6 a 18 años de edad asistan a la escuela. Como padre o 
tutor, es usted legalmente responsable de obligar a su hijo/a a que asista a la escuela.  Falta de cumplir con esta 
obligación puede resultar en que se le encuentre a usted culpable de una infracción y sujeto a acción judicial 
bajo el Artículo 6 (empezando con la Sección 48290) del Capítulo 2, parte 27 del Código de Educación de 
California. Si fuese apropiado, también podría ser sujeto/a a acción judicial su hijo bajo la sección 48264 y 
podría ser sujeto a la suspensión, restricción o demora de los privilegios de conducir, según la Sección 13202.7 
del Código de Vehículos.  
 
Según el Código de Educación de California, es nuestra responsabilidad forzar la asistencia obligatoria y regular 
a la escuela.  A lo largo del curso que empieza, vigilaremos cuidadosamente la asistencia de su hijo/a e 
insistiremos que asista puntualmente y regularmente a la escuela, al no ser que esté enfermo/a. Según la ley, las 
únicas razones justificadas por las cuales un alumno puede faltar a la escuela son: enfermedad, cita con un 
médico, cuarentena por alguna enfermedad, funeral de un familiar directo, servicio de jurado, y razones 
personales justificables que requieren previa aprobación. Cualquier llegada tarde de más de 30 minutos, excepto 
por tales motivos, es también una ausencia inexcusada. De acuerdo con la política de la Mesa Directiva y el 
Código de Educación, podemos exigir una nota del médico cuando las ausencias son excesivas.  
 
Muchos padres no están enterados que el “estar fuera” o de viaje con sus hijos en días escolares resulta en 
ausencias no excusadas, al igual que lo son “emergencias familiares.”  En ambos casos, el planear por 
adelantado puede evitar las ausencias inexcusadas y posible acción judicial por la Oficina del Fiscal del 
Condado de Sonoma.    
 
Esperamos que haya planeado y organizado durante el verano para que la escuela sea la prioridad más alta en su 
familia. Hacer arreglos para compartir transporte con otros padres, planear viajes durante las vacaciones y días 
festivos, y tener una persona disponible para llevar y traer a su hijo/a de la escuela si usted estuviera enfermo o 
no pudiera hacerlo por cualquier otra razón. Usted tiene derecho a reunirse con el personal escolar para hablar 
de soluciones a los problemas de asistencia de su hijo/a. Pueden haber programas alternativos de educación 
dentro del distrito. También se recomienda que asista un día a la escuela con su hijo/a. 
 
Nos esforzamos para asegurar que su hijo/a reciba la mejor educación posible. No podemos lograrlo si su hijo/a 
no está en la escuela – cada día, y puntualmente – cuando está saludable. Por favor ayúdenos a dar a su hijo/a la 
sobresaliente educación que se merece. Cualquier ausencia inexcusada adicional podría requerir que la escuela 
tome acción más grave.    
 
Muchas gracias por su cooperación. Adjunto encontrará una copia de su contrato SARB.  
 
Si tiene alguna pregunta, no deje de comunicarse conmigo al _________. 
 
Atentamente, 
 
Name, Title 
Servicios de Estudiantes 
 
cc:  Student’s Cumulative Folder     SARB Form #21 SP,  7-23-2012 



District Letterhead 
 

DATE 
 
Parent’s notification of unexcused absence subsequent to a SARB Contract in a previous year 
 
 
Dear  
 
In the past, your child accumulated an excessive number of absences or tardies, and he/she was declared a 
habitually truant. The School Attendance Review Board (SARB) developed a contract for you and your child. 
One requirement of that ongoing contract is consistent attendance. This contract and its consequences, including 
referral to the District Attorney, are still in force. Your child was absent or tardy this school year on 
DATE(s). This is a violation of your child’s SARB Contract.  
 
As you know, California law requires school attendance for all children age six through eighteen. As the parent 
or guardian, you are legally obligated to compel your child to attend school. The school must be notified in 
writing or by phone if there is a valid excuse for your child not being in school daily. Failure to meet this 
obligation may make you guilty of an infraction and subject to prosecution until Article 6 (commencing with 
Section 48290) of Chapter 2, Part 27 of the Education Code. If appropriate your child may also be subject to 
prosecution under section 48264 and may be subject to suspension, restriction or delay of driving privileges 
pursuant to Section 13202.7 of the Vehicle Code.  
 
Under the Education Code of the State of California it is our responsibility to enforce compulsory and regular 
school attendance. Throughout the coming year, we will monitor your child’s attendance closely and will insist 
that he/she attend school regularly and on time, unless he/she is ill. Under state law, the only valid reasons for a 
student’s absence from school are: illness, medical appointment, quarantine, funeral of an immediate family 
member, jury duty, or justifiable personal reasons requiring prior approval. Any tardy over 30 minutes, except 
for such reasons, also is unexcused. Within the guidelines of Education Code and board policy, we may require 
a doctor’s note for excessive absences.   
 
Many parents are unaware that going “out of town” with their children during school is an unexcused absence, 
as are “family emergencies.”  In both cases, planning ahead can avoid unexcused absences and possible 
prosecution by the Sonoma County District Attorney’s Office. You have the right to meet with school staff to 
discuss solutions to your child’s attendance problems. Alternative educational programs may be available within 
the district. It is also recommended that you attend school with your child one day. 
 
Further unexcused absences or tardies will result in the case being referred to the School Attendance Review 
Board and the District Attorney’s Office for action.  Although I hope this will not be necessary, more drastic 
measures may be needed to ensure your child’s regular attendance and prevent his/her education from being 
seriously affected. Please help us work with you to find a solution so that your child will attend school. 
 
Thank you very much for your cooperation.  Enclosed you will find a copy of your SARB agreement. 
 
If you have any questions, please feel free to call me at _________. 
 
Sincerely, 
 
 
Name, Title 
Student Services 
 
xc:  Student’s Cumulative Folder 

SARB Form #22,  7-23-2012 
 



District Letterhead 
 

DATE 
 
Parent’s notification of unexcused absence subsequent to a SARB Contract in a previous year 
 
 
Estimado/a   
 
En el pasado, su hijo/a acumuló un exceso de ausencias o llegadas tarde y se le declaró habitualmente ausente. 
El Comité de Revisión de Asistencia Estudiantil (School Attendance Review Board, SARB) desarrolló un 
contrato para usted y su hijo/a. Uno de los requisitos de este contrato es la asistencia escolar consistente. Este 
contrato sigue siendo vigente, incluso las consecuencias que incluyen referir el caso al Fiscal del Distrito. Su 
hijo/a ha faltado a la escuela, o llegado tarde, en las fechas de DATE(s). Esto es una violación del contrato 
SARB de su hijo/a.    
 
Como ya sabe, la ley de California requiere que todos los niños de 6 a 18 años de edad asistan a la escuela. 
Como padre o tutor, es usted legalmente responsable de obligar a su hijo/a a que asista a la escuela.  Falta de 
cumplir con esta obligación puede resultar en que se le encuentre a usted culpable de una infracción y sujeto a 
acción judicial bajo el Artículo 6 (empezando con la Sección 48290) del Capítulo 2, parte 27 del Código de 
Educación de California. Si fuese apropiado, también podría ser sujeto/a a acción judicial su hijo bajo la sección 
48264 y podría ser sujeto a la suspensión, restricción o demora de los privilegios de conducir, según la Sección 
13202.7 del Código de Vehículos.  
 
Según el Código de Educación de California, es nuestra responsabilidad forzar la asistencia obligatoria y regular 
a la escuela.  A lo largo del curso que empieza, vigilaremos cuidadosamente la asistencia de su hijo/a e 
insistiremos que asista puntualmente y regularmente a la escuela, al no ser que esté enfermo/a. Según la ley, las 
únicas razones justificadas por las cuales un alumno puede faltar a la escuela son: enfermedad, cita con un 
médico, cuarentena por alguna enfermedad, funeral de un familiar directo, servicio de jurado, y razones 
personales justificables que requieren previa aprobación. Cualquier llegada tarde de más de 30 minutos, excepto 
por tales motivos, es también una ausencia inexcusada. De acuerdo con la política de la Mesa Directiva y el 
Código de Educación, podemos exigir una nota del médico cuando las ausencias son excesivas.  
 
Muchos padres no están enterados que el “estar fuera” o de viaje con sus hijos en días escolares resulta en 
ausencias no excusadas, al igual que lo son “emergencias familiares.”  En ambos casos, el planear por 
adelantado puede evitar las ausencias inexcusadas y posible acción judicial por la Oficina del Fiscal del 
Condado de Sonoma. Usted tiene derecho a reunirse con el personal escolar para hablar de soluciones a los 
problemas de asistencia de su hijo/a. Pueden haber programas alternativos de educación dentro del distrito. 
También se recomienda que asista un día a la escuela con su hijo/a. 
 
Cualquier otra llegada tarde o ausencia inexcusada resultará en que se refiera su caso al Comité de Revisión de 
Asistencia Estudiantil (SARB) y a la Oficina del Fiscal del Condado de Sonoma para acción legal. Aunque 
esperamos que esto no sea necesario, podrían necesitarse medidas más drásticas para asegurar que su hijo/a 
asista regularmente a la escuela y evitar que su educación sea seriamente afectada. Le rogamos trabaje con 
nosotros para encontrar una solución para que su hijo/a asista a la escuela.    
 
Muchas gracias por su cooperación. Adjunto encontrará una copia de su contrato SARB.  
 
Si tiene alguna pregunta, no deje de comunicarse conmigo al _________. 
 
Atentamente, 
 
Name, Title 
Servicios de Estudiantes 
 
cc:  Student’s Cumulative Folder 

SARB Form #22 SP,  7-23-2012 



(SCHOOL LETTERHEAD) 
Notification SART/SARB Hearing for Violation of SARB Contract 

 
(Date)  
 
(Parent/Guardian’s Name) RE:  (Student’s Name) 
(Address) Date of Birth: 
(City, State, Zip) Grade: 
 
Dear (Parent/Guardian’s Name): 
 
Your child was declared a habitual truant on (DATE) and a contract with the district’s School 
Attendance Review Board is still in effect.  In this school year, (he/she) has been absent or tardy 
(for more than 30 minutes) from school without a valid excuse on the following date(s): (Date)  
 
This is a violation of your child’s SARB Contract.  
 
You and your child are requested to appear at the time and place indicated below: 
 
  Date:  (Day, Date) 
  Time:  (Time) 
  Location: (Location) 
    (Address) 
    (City, State, Zip) 
 
Failure to appear may result in referral to the District Attorney for legal proceedings against you 
and/or your child. 
 
It is our sincere hope that we may reach a prompt resolution of your child’s attendance 
problem.  If you have questions concerning this process, please call me at (Phone Number). 
 
Sincerely, 
 
 
(Name) 
(Title) 
 
cc: (Name of Site Administrator, Title) 
 Student file __________ __________ ____________ 
          (sent by)  (sent to)  (date sent or delivered)  
 

SARB Form #23 7-23-12 
 



(SCHOOL LETTERHEAD) 
Aviso de Audiencia SART/SARB por Incumplimiento del Contrato SARB 

 
[Date]         
 
[Parent/Guardian’s Name] 
[Address] 
[City, State, Zip] 

REF:     [Student’s Name] 
Fecha de Nacimiento:   [DOB] 
Grado:   [Grade] 

 
Estimado/a [Salutation (Sr. y Sra. Lopez)]: 
 
Su hijo/a [Student Name] fue declarado/a “TRUANT” HABITUAL (ausente sin justificación 
habitualmente) el [DATE] y su contrato con el Comité de Revisión de Asistencia Estudiantil 
(SARB) sigue en efecto. Este curso escolar, [Student Name] ha llegado tarde (más de 30 
minutos) o faltado a la escuela sin justificación en las siguientes fechas: [Date/s] 
 
Esto es una violación del contrato SARB de su hijo/a. 
 
Usted/es y su hijo/a, deben presentarse en el lugar indicado en la fecha y a la hora siguiente: 
 
 Fecha:  [Date] 
 Hora:  [Time] 
 Lugar: [Location] 
   [Address] 
   [City, State, Zip] 
 
Falta de presentarse podría resultar en que se refiera este caso al Fiscal del Condado (District 
Attorney) para acción judicial en contra de usted/es y/o de su hijo/a. 
 
Es nuestra sincera esperanza que podamos llegar a resolver con rapidez los problemas de 
ausencia/conducta de su hijo/a. Si tiene alguna pregunta acerca de este proceso, no deje de 
comunicarse conmigo al [Phone Number]. 
 
Atentamente, 
 
 
[Name] 
[Title] 
 
cc:   [Name of Site Administrator, Title] 
 Student file: __________  __________  _____________ 
                                 (sent by)               (sent to)            (date sent or delivered)  
 

SARB Form #23 SP 7/23/12 
 



SCHOOL ATTENDANCE REVIEW BOARD         
Sonoma County Office of Education     Steve Herrington  
              County Superintendent  

SARB Referral to District Attorney 
Date:        Referring SARB:          
Chairperson/Title:        Phone: __________________ 
Student Information     Is Student on Probation (to your knowledge)? Yes      No 

Student Name:       Other Name:      Sex:     Male      Female 
Student ID#:         Birthdate:       Age:    Grade:    
Address:            Phone:      
Special Education?    Yes     No     Siblings:            

Parent/Guardian Information 

Parent/Guardian Name:          Birthdate:     
Address:             Phone:     
Place of Employment:               
Address:             Phone:     
Parent/Guardian Name:           Birthdate:     
Address:             Phone:     
Place of Employment:              
Address:               Phone:     
Primary Language of the Home:           Interpreter Needed? Yes     No 

School Information 

Current School of Attendance:          District:      
Address:        Phone:       Fax:      
Principal:         Attendance Clerk:       
Previous School of Attendance:         District:      
Documentation (must be attached) 
 Copies of original letters #1, #2 & #3 (in parents primary home language)  
 Documentation of conference with parent, student, and school official prior to mailing of letter #3 (or documented efforts to meet                          

with parent and student prior to mailing of letter #3) 
     Copy of SARB notification letter (in parents’ primary home language) 
    Copy of certified letter return receipt for SARB notification letter  
 Certified mail receipt for SARB contract if SARB contract was mailed home 
     Copy of SARB contract 
     Brief summary of problem and reason for referral to District Attorney  
   Attendance records and summary sheet (please include most recent attendance sheet following SARB hearing regardless of 

attendance of parent and pupil) 
   Correspondence between parent/guardian and school and other written documents provided by either party for the other 
 IEP, if special education student 
   Log of interactions, telephone conversations, observations, or other detail concerning the case 
   SARB history (include referral form and accompanying documentation, contract, and summary of actions and results) 
Date of SARB Hearing: __________________  ______________________________________________________ 
County SARB:  Date Received:     Reviewed By:       Disposition:     
District Attorney:  Date Received:      Disposition:          

SARB Form #24 - Rev. 1-10-2011 



 
SAMPLE COVER LETTER TO D.A. 

School Letterhead 
 

Date: 
 
Deputy District Attorney, Juvenile Court 
7425 Rancho Los Guilicos Road, Dept D 
Santa Rosa, CA 95409 
 
Re: [NAME] 
 
 
Enclosed is a SARB referral regarding [NAME] submitted by the [DISTRICT]. As summarized 
below the district has many several attempts to assist this student and his/her family to improve 
his/her attendance. These attempts, however, have not been effective, and we are requesting a 
review of this student’s case by your office. 
 
• [NAME] is in the XXX grade.  
• The first truancy letter was sent on [DATE] after the following absences [DATES]. 
• The second truancy letter was sent on [DATE] after the following absences [DATES]. 
• The third truancy letter was sent on [DATE] after the following absences [DATES].  
• A conference was held on [DATE] prior to the third letter, and was attended by [NAMES]. 
• Additional interventions by the school site have included:  
 
• A SARB hearing was held on [DATE] and attended by [NAMES]. 
• A contract was given/delivered to the parent/guardian on [DATE OR EXPLANATION].  
• It has/has not been signed by the parent/guardian on [DATE or EXPLANATION]. 
• Effective dates on the SARB contract are from [DATE] to [DATE] 
• Dates of unexcused absences or tardies after the SARB hearing is/are [Date(s)] 
 
 
• The following actions were taken subsequent to the SARB: 
 
• The following issues have been identified: 
 
• Additional history or personal information affecting attendance that may be helpful to the court 

includes: 
 
• This student’s teacher(s) report: 
 
We remain eager to offer support to this student and his/her family. Please contact me at 
[PHONE NUMBER] if I can be of further assistance. 
 
Sincerely, 
 
[NAME]  
[TITLE]            

         SARB Form #25   1/3/11 
 
 



jeanine_lively
Typewritten Text
 270.1 chronic truant and/or ed code 48260 - 48273 habitual truant



Legal Requirements for Adult Truancy Charges 
 

For a violation of Education Code section 48291/48293 to exist, the following must exist: 
 

1. A person is the parent, guardian, or other person having control of a pupil; 
2. Upon investigation it appeared that the person violated Title Two, Chapter Two of the 

Education Code (also known as the “Compulsory Education Law”) relating to attendance 
and truancy, and as a result was referred to a school attendance review board; 

3. That person was given directives by the SARB or was provided services by the SARB; 
4. That person continually and willfully failed to respond to directives of the school 

attendance review board or to services provided by it. 
 
For a violation of Penal Code section 270.1, the following must exist; 
 

1. A person is a parent or guardian of a pupil age six years or more who is in kindergarten 
or a person is a parent or guardian of a pupil of any age grades 1 to 8, inclusive; 

2. The pupil is subject to compulsory full-time education or compulsory continuation 
education; 

3. The pupil was absent from school without a valid excuse for 10 percent or more of the 
school days in one year, from the date of enrollment to the current date; and 

4. The appropriate school district officer or employee has complied the Education Code 
sections 48260, 48260.5, 48261, 48262, 48263 and 48291. 

 
*Here’s a QUICK summary of what is required by the school under these sections (please read 
Ed Code for details) 
 

a. 48260:  First report to the attendance supervisor or superintendent of the school 
b. 48260.5: Notification to parents 
c. 48261: Second report to the attendance supervisor or superintendent 
d. 48262: Conscientious effort to meet with pupil and parent/designation as habitual 

truant 
e. 48263: SARB process is followed and services/directives are issued to the parent 
f. 48291: Criminal charge requested against parent 
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Letter to Parent Regarding Home Schooling 
CDE, T07-032M, English 
 
Letter to Parent Regarding Home Schooling 
(Issue on district letterhead) 
 
Date 
 
Name 
Address 
City, State, Zip  
 
Dear Parent: 
 
This letter explains alternatives to the comprehensive public school classroom and our approach to 
ensuring that youths attend educational programs that will prepare them for their future.  

The California compulsory education law requires everyone between the ages of six and eighteen to attend 
school, except sixteen- and seventeen-year old teenagers who have graduated from high school or have 
passed the California High School Proficiency Examination (CHSPE). However, one legal alternative to the 
comprehensive public school classroom is to enroll your child in an independent study program through the 
local public school system or a charter school. No teaching credential is required of parents who enroll 
children in an independent study program offered by a public school. Private tutors, whether they are 
parents or not, must hold a valid, appropriate credential for the grade level being taught and must provide 
instruction in all the branches of study required by the public schools at least three hours per day between 
8:00 a.m. and 4:00 p.m. for 175 days per calendar year. 

Another legal exemption from public education would be to enroll your child in a private full-time day 
school. The law requires private schools to file a Private School Affidavit, and the California Department 
of Education maintains a directory of private schools in the state. 

If the local public school district or a charter school does not provide an alternative to classroom instruction, 
you may contact your county office of education to determine which suitable programs are offered in your 
area. 

This district operates a School Attendance Review Board (SARB) composed of representatives from 
various youth-serving agencies that can meet with you and your child to collaboratively recommend 
alternative solutions or identify resources to resolve problems related to school attendance. As the 
supervisor of attendance for this area, I have the responsibility of ensuring that all compulsory school-age 
children are in attendance at a public school or are legally exempt. I also verify that the local private 
schools have complied with the provisions of the Education Code required by the annual filing of the 
Private School Affidavit. Please call me if you have further questions about the compulsory attendance 
laws.  

 
Sincerely, 
 
 
 
(Typed Name) 
Supervisor of Attendance 
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Letter to Parent Regarding Home Schooling 
T07-32M, Spanish; Arial font 
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Spanish Translation of Letter to Parent Regarding Home Schooling 
(Issue on district letterhead) 
 
Date 
 
Name 
Address 
City, State, Zip  
 
Estimado Padre: 
 
Esta carta explica alternativas a la educación comprensiva tradicional en el aula de la escuela 
pública y nuestro propósito en asegurar que los jóvenes asistan a programas educativos que los 
prepare para su futuro. 
 
La ley de educación obligatoria de California requiere que todas las personas entre las edades de 
6 a 18 años asistan a la escuela, con la excepción de aquellos jóvenes de 17 y 18 años que se 
hayan graduado de la escuela preparatoria (High School) o hayan aprobado El Examen de 
Aptitud de la High School de California (CHSPE por sus siglas en inglés). Sin embargo, una 
alternativa legal a la educación pública tradicional consiste en matricular a su hijo/a en un 
programa de estudios independientes a través del sistema de escuelas públicas o escuelas 
“charter”. No es necesario que los padres estén en posesión de una credencial para la 
enseñanza para matricular a sus hijos en un programa de estudio independiente ofrecido por la 
escuela pública. Los tutores privados, sean padres o no, deben estar en posesión de una 
credencial apropiada y válida para el nivel que se imparta y deben ofrecer  instrucción en todas 
las ramas de estudio requeridas por las escuelas públicas un mínimo de tres horas al día entre 
las 8:00 de la mañana y las 4:00 de la tarde durante 175 días por año. 
 
Otra excepción legal de la escuela pública sería la matriculación de su hijo/a en una escuela 
privada de tiempo completo. La ley requiere que las escuelas privadas entreguen una 
Declaración Jurada de Escuelas Privadas, y el Departamento de Educación de California 
mantiene una lista de las escuelas privadas del estado. 
 
Si su distrito de escuelas públicas locales o una escuela “charter” no brinda una alternativa a la 
instrucción en el aula, ustedes pueden ponerse en contacto con la oficina de educación de su 
condado para determinar cuales programas apropiados se ofrecen en su área. 
 
El distrito dispone de una Junta Directiva de Revisión de Asistencia Escolar (SARB) compuesto de 
representantes de varias agencias juveniles que pueden reunirse con ustedes y con su hijo/a para 
recomendar, en colaboración con ustedes, soluciones alternativas o identificar recursos que puedan 
resolver los problemas relacionados con la asistencia a la escuela. Como supervisor de asistencia en 
esta área, tengo la responsabilidad de asegurar que todos los niños en edad de escolarización 
obligatoria asisten a una escuela pública o están exentos legalmente. También estoy a cargo de verificar 
que las escuelas privadas locales cumplen con los requisitos del Código de Educación requerido por la 
presentación anual de la Declaración Jurada de Escuelas Privadas. Favor de llamarme si tienen 
cualquier pregunta pertinente a las leyes de asistencia mandatorias. 
 
Atentamente, 
 
 
 
(Typed Name-Supervisor of Attendance) 
Supervisor de Asistencia 
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*  DISTRICT ATTORNEY:    Fax 707-537-6399 
** HUMAN SERVICES-SONOMA WORKS DIVISION:  Tammi Larimore -fax 707-565-5544
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