Employee Portal Multiple Districts/Change District

Employee logs into Employee Portal at https://portal.scoe.org/#/login using prior
Portal Access ID (email address).

ESCAPE

TECHNOLOGY e Sign in with prior email and password

e |f you don’t remember your password

Username

click on Forgot password?
Password

Create new user?

| sNiN |

Forgot password?

In order to successfully reset password,

s Enter the information for your previous district
e in all fields, must match the employee record
employer. .

in Escape

Email

. e Date of Birth: 6 digits 00/00/0000

Last Name e Home/Mobile Phone: 10 digits it will format
automatically

Date of Birth

e Create new password with 12 characters
Lasta SSi (Special Characters not required, the
system doesn't like &,? or !)

Home/Mobile Phone

o Click RESET

Create Password

Confirm Password

CANCEL | RESET |



https://portal.scoe.org/#/login

e Once logged in go to the top right
corner to click on your name # Settings

() Aboui Portal

e Click on Settings & sign Out

O My Settings e Click on the CHANGE button and
update to new email address
Usemame is required to be a val
changes to settings, too many fi ° Slgn Out
Username
K lorg

CHANGE

e Go back into portal using new
Username and password

e Click SIGN IN

e Choose the CURRENT Cell Usemame
Number or Email Address to
receive the 2-Factor authenticatiol
code Create new user?

Forgot password?

Password

‘ SIGN IN ‘

ESCAPE

1 . ! [ [ [ [ [ | |
° Yog Wlll-nowseeascreen TECHNOL oY
which displays a dropdown
menu for Organlzatlon Choose which organization you would

like to sign in to.

e Click Organization ! to
choose the District ‘ LA - D

e SELECT to access new
information

SIGNOUT | SELECT |



