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COURSE TITLE WHS Internship and Portfolio 

DATE   01/05/15 

INDUSTRY SECTOR/PATHWAY Arts, Media, and Entertainment 

COURSE DESCRIPTION NUEVA students learn to create, produce, and present professional portfolios.  All NUEVA 
students must complete between 10 and 30 hours in an internship or field study placement.  
Students are responsible for documenting, presenting, and evaluating their experience. 
 
NUEVA Internship and Portfolio units offer off-campus “work-based learning” opportunities to 
students. Students in NUEVA will graduate high school with a professional experience that 
prepares them for the job acquisition process and gives them the tools to succeed in the 
professional world. 
 
When teaching the Internship and portfolio unit, academic teachers make frequent clear 
connections for students so they understand the meaning and application of transferable skills.  
Internship and Portfolio units are interdisciplinary by nature as outlined in the chart below and 
graded by all academic teachers. 
 
Economic Outlook:  The Arts, Entertainment, and Recreation industry sector ranked second among 
eight comparable counties in visitors traveling to Sonoma County generating $147 million dollars 
in 2012.  Visitor spending is 18.4% by commodity.  Sonoma County ranks third among eight 
comparable counties in employment in this industry sector.* For the Santa Rosa-Petaluma Metro 
area, employment in this industry sector is forecast to increase 12% between 2010-2020.** 
 

Source:  
 * Economic Development Board,  Sonoma County Indicators 2014, www.sonomaedb.org 
**Economic Development Department, Labor Market Information,  03.07.13, www.labormarketinfo.edd.ca.gov 

 

OCCUPATIONS FOR IDENTIFIED 
PATHWAY OR ACADEMY 
 

Event Planner; Producers/Directors for Theater, Television, Concerts, and Motion Picture; Stage 
Manager/Production Manager; Talent Management; Theatrical and Broadcast Technician 
 

http://www.sonomaedb.org/
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Composer, Music Arranger, Conductor; Actor (e.g., Stage, Film, Video, DVD), Performing Artist; 
Singer, Dancer, Musician; Voiceover Artist, Narrator 
 
Digital Animator, Artistic Director, Commercial Artist, Web Designer, Museum Curator 

COURSE GOALS An internship is a form of experiential learning that integrates knowledge and theory learned in 
the classroom, enables the student to gain practical experience as a professional under 
conditions conducive to educational development, and introduces the student to the transition from 
high school to post-secondary education, training, or work.  A well-structured internship program 
should help facilitate that transition. The internship experience should allow the student to 
network in professional fields they are considering for career paths, allow an opportunity for 
personal professional development, and give employers the opportunity to guide and evaluate 
talent. 

COURSE OBJECTIVES Students will: 

 Complete an internship, job shadow, or field of study placement outside of school (30 
hours for seniors and 10 hours for juniors) 

 Generate and present a professional digital and print portfolio of their experience that 
includes a resume, cover letter, headshots, and business cards. 

 Market themselves professionally 

 Provide students with opportunities to learn to deal with problems which arise from work 
duties and interpersonal relationships 

 Gain knowledge of the internship placement under the guidance of the instructors and 
mentor 

 Explore potential careers, gain valuable job experience, and learn more about 
themselves 

 Develop skills essential specific industries or job types 

 Expand knowledge outside the classroom 

 Develop potential and make key contacts for future networking 

 Obtain feedback from professionals regarding strengths and weaknesses  

 Apply theory to real-life situations both in the theater and in other areas. 

 

PREREQUISITES None 
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ACADEMIC CREDIT Elective/30 hours for seniors, 10 hours for juniors in an internship, job shadow or field study 
placement 

CERTIFICATE Yes 

ARTICULATION No 

UC A-G APPROVED No 

INSTRUCTIONAL METHODS/STRATEGIES Lecture and Demonstrations 
Small Group Instruction with industry professionals 
Student-centered project-based learning 
Multimedia Sources  
Guest Lecturers 
Job shadowing opportunities 
Instructional Videos 
Career and Educational Websites 
Visual Aids - models 
On-going opportunities for writing, critical thinking, and literacy tasks throughout each project. 
Projects should demonstrate student knowledge of content. 
Warm-up activities require students to research and answer questions on a weekly basis.  
Students reflect on their work throughout the processes, self-assess and assess each other through 
critiques and team collaboration grading. 

INSTRUCTIONAL MATERIALS / 
TEXTBOOKS 

Weebly and/or Wix website template 
InDesign software 

Assessment Methods and/or Tools Rubric to assess student portfolios and presentations 
Assignments checked regularly 
Evaluation from internship placement or mentor 
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CTE KNOWLEDGE AND PERFORMANCE ANCHOR STANDARDS - (Essential Employability Skills)  
 

1. Academics 
Analyze and apply appropriate academic standards required for successful industry sector pathway completion leading to postsecondary education and 
employment. Refer to the industry sector alignment matrix for identification of standards. 

2. Communications 
Acquire and use accurately (industry) sector terminology and protocols for communicating effectively in oral, written, and multimedia formats. 

3. Career Planning and Management 
Integrate multiple sources of career information from diverse formats to make informed career decisions and manage personal career plans.  

4. Technology 
Use existing and emerging technology, to investigate, research, and produce products and services as required in the (industry) sector workplace environment.  

5. Problem Solving and Critical Thinking 
Create alternative solutions to answer a question or solve a problem unique to the (industry), using critical and creative thinking; logical reasoning, analysis, 
inquiry, and problem-solving techniques. 

6. Health and Safety 
Demonstrate health and safety policies, procedures, regulations, and personal health practices related to the (industry) sector workplace environment. 

7. Responsibility and Flexibility 
Demonstrate behaviors that reflect personal and professional responsibility, flexibility, and respect in the (industry) sector workplace environment and 
community settings. 

8. Ethics and legal Responsibilities 
Practice professional, ethical, and legal behavior consistent with applicable laws, regulations, and organizational norms. 

9. Leadership and Teamwork 
Work with peers to promote effective leadership, group dynamics, team and individual decision-making, benefits of workforce diversity, and conflict resolution. 

10. Technical Knowledge and Skills 
Apply essential technical knowledge and skills common to all pathways in the (industry) sector. 

11. Demonstration and Application 
Demonstrate and apply the knowledge and skills contained in the anchor standards, pathway standards, career technical student organizations, and 
performance indicators in classroom, laboratory and/or workplace settings. 
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COURSE OUTLINE - SUMMARY VIEW 
INSTRUCTIONAL UNITS 

Key Assignments / Capstone Projects 
Arts, Media, & Entertainment  

Pathway Standards 

Common Core 
Standards 

Anchor standards 
direct aligned,  

for pathway 
standards 

alignment see 
Pathways 

Standards Matrix  

1. Arts, Media, & Entertainment 
Industry (markets & careers) 

a. Compare and contrast 
occupations and careers within 
the arts, media, and 
entertainment fields.  

b. Identify the personal 
qualifications, interest, 
aptitudes, knowledge, and 
skills necessary to succeed in 
careers for this sector. 

c. Investigate the role and 
function of professional 
organizations. 

1.1 Panel Presentations:  Students will work 
in teams and research different occupations 
identifying the knowledge, skills, education, 
and abilities required; the average wage 
and working conditions; and the economic 
outlook for future jobs.  Include post-
secondary institutions for training, cost, and 
requirements for admission. 

1.2 Industry Contact: Students will select 
and contact a professional association and 
identify their purpose and requirements to 
become a member. 

PA PW B9.1: 
Examine the training, education, 
and experience needed to pursue 
discipline-specific performance 
options. 
PA PW B9.6: 
Create a career plan leading to 
professional performance in one of 
the performance disciplines. 

 

CCCSS 
LS11-12.1,.2,.5,.6 
RSL11-12.1 
RSIT11-12.4,.5, .7,.8 
WS11-12.4,.5,.6 
WHSST11-12.6 

2. Mentor and Internship: 
a. Establish a professional 

relationship with a mentor. 

b. Set career goals and establish 
steps to achieve. 

c. Network with industry 
professionals introduced by the 
mentor. 

d. Learn how to seek and keep 
jobs. 

2.1 Demonstrate:  Students will write and 
revise an email inquiry to potential 
mentor(s). 

2.2 Meet:  Students will arrange an initial 
meeting with the mentor to present Mentor 
Agreement and brainstorm and communicate 
with mentor weekly. 

2.3 Write:  Students will write a formal 
internship proposal and acquire all 

AME PAS 2.5: 
Communicate information and ideas 
effectively to multiple audiences using 
a variety of media and formats. 
 
PA PW B1.3: 
Apply a wide range of kinesthetic 
communication demonstrating clarity 
of intent and stylistic nuance. 

CCCSS 
LS 11-12.1-.6 
RSIT 11-12.1-.4,.7 
WS 11-12.1,.2,.4-
.10 
WHSST 11-12.1-.10 
G-MG 1-3 
CC 1 
AD 12.8, 12.10 
US 11.5 
WH 11.8, 11.11, 
10.6 
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e. Explore careers and jobs and 
gain valuable job experience. 

f. Obtain feedback from 
professionals regarding 
strengths and weaknesses. 

appropriate signatures. 

2.4 Recordkeeping:  Students will maintain 
a timecard with evidence documenting 
experience. 

2.5 Write:  Students will write a formal 
reflection about the internship experience, 
document and present to a panel. 

2.6 Evaluate:  Students interns will be 
evaluated by the employer. 

3. Technology: 
a. Integrate the elements of art and the 

principles of design in designing and 
creating their personal website. 

b. Create a personal logo and business 
cards utilizing the element of art and 
the principles of design. 
 
 

3.1 Design:  Students will use web design 
programs such as Weebly and/or Wix to 
create their personal website. 

3.2 Design:  Students will use In-Design 
software to create logos and business cards. 

3.2 Portfolios:  Students will create 
professional digital and print portfolios of 
their experience and include all work 
(resumes, cover letters, headshots, and 
business cards.)  

DV&MA PW A8.4: 
Analyze the way in which technical 
design (e.g. color theory, lighting, 
graphics, typography, posters, sound, 
costumes, and makeup) contributes to 
an artistic product performance or 
presentation. 
 
DV&MA PW A8.7: 
Evaluate how advanced and 
emerging technologies (e.g. virtual 
environment or voice recognition 
software) affect or improve media 
and design arts products or 
productions. 

CCCSS 
LS 11-12.1-.6 
RSIT 11-12.1-.4 
RHSS 11-12.1-.10 
F-IF 4-6 
G-MG 1-3 
SEP 4 
CC 1 
AD 12.8, 12.10 
US 11.11 
WH 10.11 

4. Marketing 
a. Enhance skills in marketing themselves 

professionally. 

b. Practice interviewing techniques 
through mock interviews. 
 

4.1Create:  Students will design and 
generate professional resumes and a 
generalized cover letter that can be 
adapted to different industry jobs. 

4.2 Participate:  Students will participate in 
Jury Assessment and mock interviews. 

 

AME PAS 2.5: 
Communicate information and ideas 
effectively to multiple audiences using 
a variety of media and formats. 
 
P&MA PW C6.3: 
Design a promotional packet 
demonstrating knowledge of 
promotional techniques for targeted 
audiences. 

CCCSS 
LS 11-12.1-.6 
RSIT 11-12.1-.4,.7 
WS 11-12.1-.10 
G-MG 1-3 
S-MD 1,5 
SEP 5 
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Course Outline – Key Assignments 
1. Students must complete all internship and portfolio requirements including participation in a Jury Assessment and mock interview. 

a. Write and revise an email body inquiry to potential mentor(s). 
b. Demonstrate how to research potential internships and make cold calls. 
c. Arrange initial meeting with mentor to present mentor agreement and discuss ideas. 
d. Communicate with mentor weekly. 

2. Students will complete 30 hours (seniors) or ten hours (juniors) outside of school in a professional internship, job shadow, or field study 
placement. 

a. Students will write a formal internship proposal and acquire all appropriate signatures. 
b. Students will keep and maintain a timecard with evidence documenting experience. 
c. Students will write a formal reflection about the internship experience. 
d. Students will document and present their internship. 

3. Students will generate and present a professional digital and print portfolio of their experience including resumes, cover letters, headshots, 
and business cards. 

a. Students will take headshots and select the most professional image for portfolio. 
b. Students will create and publish a professional website using Weebly or Wix. 
c. Students will design a personal logo, create, and publish business cards using InDesign software. 
d. Students will design and generate professional resumes and a generalized cover letter that can be adapted to different industry jobs. 
e. Students will compile all internship and professional documents for digital and print portfolios. 

4. Students will demonstrate how to market themselves professionally. 
a. Students will participate in the following workshops or training: 

i. Resume workshop 
ii. Cover letter workshop 
iii. InDesign training 
iv. Business card workshop 
v. Photoshop training 
vi. Elements of art and principles of design and color psychology lessons/workshops 
vii. Cold call workshop 
viii. Introduction to Weebly 
ix. Interview “speed dating” 

5. Students will apply transferrable skills to real interview and job seeking opportunities. 
a. Students will participate in Jury Assessment and mock interviews. 

CCCSS 
Language Standards - LS11-12.1-.6 
.1 Demonstrate command of the conventions of standard English grammar and usage when writing or speaking. 
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.2 Demonstrate command of the conventions of standard English capitalization, punctuation, and spelling when writing. 

.3 Apply knowledge of language to understand how language functions in different contexts, to make effective choices for meaning or style, and to 
comprehend more fully when reading or writing. 
.4 Determine or clarify the meaning of unknown and multiple-meaning words and phrases based on grades 11-12 reading and content, choosing 
flexibly from a range of strategies. 
.5 Demonstrate understanding of figurative language, word relationships, and nuances in work meanings. 
 
Reading Standards for Literature - RSL 11-12.1 
.1 Cite strong and thorough textual evidence to support analysis of what the text says explicitly as well as inferences drawn from the text, including 
determining where the text leaves matters uncertain. 
 
Reading Standards for Information Text – RSIT 11-12.1-.4, .7 
.1 Cite strong and thorough textual evidence to support analysis of what the text says explicitly as well as inferences drawn from the text, including 
determining where the text leaves matters uncertain. 
.2 Determine two or more central ideas of a text and analyze their development over the course of the text, including how they interact and build on 
one another to provide a complex analysis; provide an objective summary of the text. 
.3 Analyze a complex set of ideas or sequenc3e of events and explain how specific individuals, ideas, or events interact and develop over the course 
of the text. 
.4 Determine the meaning of words and phrases as they are used in a text, including figurative, connotative, and technical meanings; analyze how an 
author uses and refines the meaning of a key term or terms over the course of a text (e.g. how Madison defines faction in Federalist No. 10). (See 
grade 11/12 Language standards 4-6 for additional expectations.) 
.7 Integrate and evaluate multiple sources of information presented in different media or formats (e.g., visually, quantitatively) as well as in words in 
order to address a question or solve a problem. 
 
Reading Standards for Literacy in history/Social Studies – RHSS 11-12.1-.9 
.1 Cite specific textual evidence to support analysis of primary and secondary sources, connecting insights gained from specific details to an 
understanding of the text as a whole. 
.2 Determine the central ideas or information of a primary or secondary source;  provide an accurate summary that makes clear the relationships 
among the key details and ideas. 
.3 Evaluate various explanations for actions or events and determine which explanation best accords with textual evidence, acknowledging where the 
text leaves matters uncertain. 
.4 Determine the meaning of words and phrases as they are used in a text, including analyzing how an author uses and refines the meaning of a key 
term over the course of a text (e.g., how Madison defines faction in Federalist No. 10). 
.5 Analyze in detail how a complex primary source is structured, including how key sentences, paragraphs, and larger portions of the text contribute 
to the whole. 
.6 Evaluate authors’ differing points of view on the same historical event or issue by assessing the authors’ claims reasoning, and evidence. 
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.7 Integrate and evaluate multiple sources of information presented in diverse formats and media (e.g., visually, quantitatively, as well as in words) in 
order to address a question or solve a problem. 
.8 Evaluate an author’s premises, claims, and evidence by corroborating or challenging them with other information. 
.9 Integrate information from diverse sources, both primary and secondary, into a coherent understanding of an idea or event, noting discrepancies 
among sources. 
 
Writing Standards – WS 11-12.1-.10 
.1 Write arguments to support claims in an analysis of substantive topics or texts, using valid reasoning and relevant and sufficient evidence. 
.2 Write informative/explanatory texts to examine and convey complex ideas, concepts, and information clearly and accurately through the effective 
selection, organization and analysis of content. 
.4Produce clear and coherent writing in which the development, organization and style are appropriate to task, purpose, and audience. 
.5 Develop and strengthen writing as needed by planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most 
significant for a specific purpose and audience. 
.6 Use technology, including the Internet, to produce, publish, and update individual or shared writing products in response to ongoing feedback, 
including new arguments or information. 
.7 Conduct short as well as more sustained research projects to answer a question (including a self-generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating understanding of the subject under investigation. 
.8 Gather relevant information from multiple authoritative print and digital sources, using advanced searches effectively; assess the strengths and 
limitations of each source in terms of the task, purpose, and audience; integrate information into the text selectively to maintain the flow of ideas, 
avoiding plagiarism and overreliance on any one source and following a standard format for citation including footnotes and endnotes. 
.9 Draw evidence from literary or informational texts to support analysis, reflection, and research. 
.10 Write routinely over extended time frames (time for research, reflection, and revision) and shorter time frames (a single sitting or a day or two) 
for a range of tasks, purposes, and audiences. 
 
Writing Standards for Literacy in History/Social Studies, Science, and Technical Subjects – WHSST 11-12.1-.10 
Write arguments focused on discipline-specific content. 
Write informative/explanatory texts, including the narration of historical events, scientific procedures/experiments, or technical processes. 
.3 Incorporate narrative elements effectively into arguments and informative/explanatory texts. 
.4 Produce clear and coherent writing in which the development, organization, and style are appropriate to task, purpose, and audience. 
.5 Develop and strengthen writing as needed by planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most 
significant for a specific purpose and audience. 
.6 Use technology, including the Internet, to produce, publish, and update individual or shared writing products in response to ongoing feedback, 
including new arguments or information. 
.7 Conduct short as well as more sustained research projects to answer a question (including a self-generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating understanding of the subject under investigation. 
.8 Gather relevant information from multiple authoritative print and digital sources, using advanced searches effectively; assess the strengths and 
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limitations of each source in terms of the specific task, purpose, and audience; integrate information into the text selectively to maintain the flow of 
ideas, avoiding plagiarism and overreliance on any one source and following a standard format for citation. 
.9 Draw evidence from information texts to support analysis, reflection, and research. 
.10 Write routinely over extended time frames (time for reflection and revision) and shorter time frames (a single sitting or a day or two) for a range 
of discipline-specific tasks, purposes, and audiences. 
 
Functions – Interpreting Functions F-IF 4-6 
4. For a function that models a relationship between two quantities, interpret key features of graphs and tables in terms of the quantities and sketch 
graphs showing key features given a verbal description of the relationship.  Key features include:  intercepts; intervals where the function is increasing, 
decreasing, positive, or negative; relative maximums and minimums; symmetries; end behavior; and periodicity. 
5. Relate the domain of a function to its graph and, where applicable, to the quantitative relationship it describes.  For example, if the function h(n) 
gives the number of per-hours it takes to assemble n engines in a factgory, then the positive integers would be an appropriate domain for the 
function. 
6. Calculate and interpret the average rate of change of a function (presented symbolically or as a table) over a specified interval.  Estimate the rate 
of change from a graph. 
 
Geometry – Geometric Measurement and Dimensions G-GMD 1-5 
1. Give an informal argument for the formulas for the circumference of a circle, area of a circle, volume of a cylinder, pyramid, and cone. Use 
dissection arguments, Cavalier’s principle, and informal limit arguments. 
2. Give an informal argument using Cavalier’s principle for the formulas for the volume of a sphere and other solid figures. 
3. Use volume formulas for cylinders pyramids, cones, and spheres to solve problems. 
4. Identify the shapes of two-dimensional cross-sections of three-dimensional objects and identify three dimensional objects generated by rotations of 
two dimension objects. 
5. Determine how changes in dimensions affect the perimeter, area, and volume of common geometric figures and solids. 
 
Geometry –Modeling with Geometry G-MG 1-3 
1. Use geometric shapes, their measures, and their properties to describe objects (e.g. modeling a tree trunk or a human torso as a cylinder). 
2. Apply concepts of density based on area and volume in modeling situations 9e.g. persons per square mile, BTUs per cubic foot). 
3. Apply geometric methods to solve design problems (e.g. designing an object or structure to satisfy physical constraints or minimize cost; working 
with typographic grid systems based on ratios). 
 
Statistics and Probability – Using Probability to Make Decisions S-MD 1, 5 
1. Define a random variable for a quantity of interest by assigning a numerical value to each event in a sample space; graph the corresponding 
probability distribution using the same graphical displays as for the data distributions. 
5. Weigh the possible outcomes of a decision by assigning probabilities to payoff values and finding expected values. 

a. Find the expected payoff for a game of chance. For example, find the expected winnings from a state lottery ticket or a game at a fast-
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food restaurant. 
b. Evaluate and compare strategies on the basis of expected values. For example, compare a high deductible versus a low-deductible 
automobile insurance policy using various, but reasonable, chances of having a minor or major accident. 

 
Scientific and Engineering Practices – SEP 5 
5.  Using mathematics and computational thinking. 
 
Crosscutting Concept – CC 1 
1. Patterns 

 
Principles of American Democracy and Economics – AD 12.8, 12.10 
12.8 Students evaluate and take and defend positions on the influence of the media on American political life. 
12.10 Students formulate questions about and defend their analyses of tensions within our constitutional democracy and the importance of maintaining 
a balance between the following concepts:  majority rule and individual rights; liberty and equality; state and national authority in a federal system; 
civil disobedience and the rule of law; freedom of the press and the right to a fair trial; the relationship of religion and government. 
 
U.S. History and Geography – US 11.5, 11.11 
11.5 Students analyze the major political, social, economic, technological and cultural developments of the 1920’s. 
11.11 Students analyze the major social problems and domestic policy issues in contemporary American society. 
 
World History, Culture, and Geography – WH 10.11 
10.11 Students analyze the integration of countries into the world economy and the information, technological, and communications revolutions (e.g. 
television, satellites, and computers). 
 
 
 

 


