
 

EARTHQUAKE 
 

Guidelines 
 
A. General Information for All 
 

Earthquakes strike without warning. There is no time to help or organize students. The only 
thing you can do is issue the command, “Duck, Cover, and Hold” and protect yourself. Students 
and staff need to remain under desks or tables until the earthquake is over. 
 

1. Try to avoid broken glass and falling objects. Immediately move away from windows, 
bookcases, and out from under heavy, suspended light fixtures. 

 
2. Render first aid in the classroom if necessary. 
 
3. Implement the command: “LEAVE THE BUILDING WITH CAUTION.” There may be an 

immediate aftershock which may be more severe than the initial shock. Objects may still be 
falling. Do not run AT ANY TIME. Be cautious exiting through doorways because of the 
possibility of falling objects. 

 
4. Assemble students and staff in a safe location and TAKE ROLL. Report any missing students to 

your supervisor. 
 
5. Designated members of the staff should be posted at a safe distance from all building entrances 

to see that no one re-enters the buildings until they have been declared safe by authority. 
 
6. Do not use matches or lighters. 
 
7. Avoid touching electrical wires, which may have fallen. 
 
8. Avoid being close to any overhead wires, trees, buildings, and shelters. Aftershocks my collapse 

weakened structures. 
 
9. If the phones are working, notify utility companies if there is a break or suspected break. 
 
10. All students shall be kept under school supervision to avoid hazardous exposure by attempting 

to walk home. 
 
11. The site administrator, principal, or assistant principal will consult with authorities regarding 

closing the school. 
 
B. On School Grounds 

 
1. Issue the command, “DUCK, COVER, and HOLD.” 
 
2. The safest place to be is in the open. STAY THERE. 

 



 

 
3. Stay away from buildings, trees, shelters, and exposed wire. 
 
4. Assemble, take roll, and wait for instruction from the principal or lead teacher. 
 
 
C. Students in Other Classes 

 
1. The teacher responsible for the students in their classroom at the time of an earthquake will have  
 full responsibility for that student until the emergency has ended, unless the student can easily  
 and safely be returned to his class. 
 
D. Students with DIS Personnel 

 
a. Be familiar with County’s emergency plan. 
b. Assure the safety of themselves and their students during an earthquake. 
c. Administer first aid, if needed. 
d. Attempt to return students to their classroom teacher if they can safely do so. 
e. Assume responsibility for the welfare of students if not possible to return them to their 

classroom. 
f. Assist as needed if they do not have students. 
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